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North St. Paul City Council Meeting Agenda 

November 20, 2018 
 

 

CITY OF NORTH ST. PAUL 

CITY COUNCIL 

REGULAR MEETING AGENDA 

NOVEMBER 20, 2018 

6:30 PM 

 

North St. Paul City Hall – Council Chambers 

2400 Margaret Street 

 

 

I. CALL TO ORDER   

Mayor for the Day winners will be present to call the meeting to order 

 

II. PLEDGE OF ALLEGIANCE 

 

III. ROLL CALL 

Council Member Furlong 

Council Member Petersen 

Council Member Walczak 

Council Member Sonnek 

Mayor Kuehn 

 

IV. ADOPT AGENDA 

 

V. PRESENTATIONS 

Fire Prevention Poster Winner Awards 

 

VI. CONSENT AGENDA 

A. General accounts payable: $2,213,785.48 

B. HRA accounts payable: $14,962.35 

C. Special Event Permit, Holiday Hop, Saturday, December 1, 2018 

D. Third Quarter Financial Report 2018 

E. Gas Franchise Renewal, Ordinance No. 775 

F. Stipulation Agreements 

G. Release Agreements 

H. MnDOT Master Agreement 

 

VII. MEETING OPEN TO THE PUBLIC 

Note: This is a courtesy extended to persons wishing to address the council who are not on the 

agenda. A completed public comment form should be presented to the Deputy Clerk prior to the 

meeting; presentations will be limited to 3 minutes. This session will be limited to 15 minutes. 

 

VIII. PUBLIC HEARINGS  
A. 6:45 p.m.  Dangerous Dog Designation 
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IX. CITY BUSINESS ACTION ITEMS & RECOMMENDATIONS 

A. Accept Dr. Craig Waldron notice of retirement 

B. Appoint Scott Duddeck as Interim City Manager 

C. Approval of Letter of Understanding on old City Hall site 

D. Approval of Letter of Understanding for Margaret Street site 

E. Approval of Conditional Use Permit for 2736 20th Avenue 

F. Receive Final Downtown Master Plan 

 

X. REPORTS OF CITY MANAGER & DEPARTMENTS 

 

XI. REPORTS OF COUNCIL, COMMISSIONS & COMMITTEES 

 

XII. GENERAL BUSINESS 

 

XIII. CLOSED SESSION 

Pursuant to Minn. Stat. 13D.03 the workshop session shall be closed to consider strategy for 

upcoming Labor Contract Negotiations with the groups listed here: 

 

1. AFSCME Council 5 representing the Essential Employees 

2. AFSCME Council 5 representing the Non-Essential Employees 

3. LELS Local No. 298 representing the Police Sergeants 

4. LELS Local No. 211 representing the Police Patrol Officers 

5. Teamsters Local No. 320 representing the Public Works and Electric Employees 

6. IBEW Local No. 160 representing the Supervisory Unit 

 

XIV. ADJOURNMENT 

 

 

 

The next regularly scheduled City Council meeting is Tuesday, December 4, 2018 at 6:30 p.m. 



 

 

November 13, 2018 
 

 
 

North St. Paul Fire Department 
2018 Fire Prevention Week Poster Contest Winners 

LOOK. LISTEN. LEARN. 
Be aware. Fire can happen anywhere. 

 
Kindergarten – 1st Grade 

1st Place:  Tafadzwa Kariatsande 1st Grade             Christ Lutheran 
2nd Place: Halie Kuehn         1st Grade           Christ Lutheran 
3rd Place: Anna Wakeman     1st Grade     Christ Lutheran 
 

2nd Grade – 3rd Grade 
1st Place: Daisy Cole                    3rd Grade  Webster 
2nd Place: Elias Moldan          2nd Grade      Cowern   

3rd Place: Haley Bakken          3rd Grade  Richardson  
 

4th Grade – 5th Grade 
1st Place: Charlotte Timmers 4th Grade  St. Peter  
2nd Place: Jersuha Mittelstadt     4th Grade  Christ Lutheran 
3rd Place: Lyla Lear                4th Grade  St. Peter 
 
 
The 2018 Fire Prevention Week Poster Contest received over 500 entries 
from the elementary schools in North St. Paul. The North St. Paul Fire 
Department appreciates these students’ hard work and dedication to fire 
prevention and safety. 



















































































Agenda Information Memorandum 

North St. Paul City Council 

November 20, 2018 

 

  

FROM THE OFFICE OF THE COMMUNITY DEVELOPMENT DEPARTMENT 

 

 

Agenda placement: Consent Agenda 

 

 

Subject:  Approval of Special Event Permit for Old National Bank and the 2018 Holiday Hop. 

 

 

To:  Honorable Mayor and City Council 

 

Background/Facts: 

 

This is a Special Holiday Event to take place in Downtown North St. Paul to promote business in the area. 

Each business participating is responsible for their own in-store event.  Wagon rides will be given and 

travel up and down 7th Avenue in Downtown from Old National Bank to the parking lot across from the 

post office.  The event will take place on Saturday, December 1, 2018 from 8:00 a.m. to 12:00 

a.m./midnight. 

 

Recommendation:  It is recommended the City Council approve the special event permit for Old 

National Bank and the 2018 Holiday Hop to be held on Saturday, December 1, 2018. 

 

 

Attachments: 
 

Summary of request 

Special Event Permit Application 

Resolution 

 

 

Respectfully submitted, 

 

KD by mm 

  

Karin Derauf 

Community Development Administrative Assistant 

 

 

 

APPROVED FOR AGENDA ENCLOSURE:  

 

   CW by mm 

  

Dr. Craig Waldron 

City Manager 

 



















 

 

CITY OF NORTH ST. PAUL 

Consent Agenda 

 

RESOLUTION NO. 2018-xxx 

 

RESOLUTION APPROVING A SPECIAL EVENT PERMIT 

FOR 2018 HOLIDAY HOP 

 

WHEREAS, the City of North St. Paul has received a request from Old National Bank; and 

 

WHEREAS, the particulars of the event are: 

 

 North St. Paul Business Association will sponsor wagon rides which will operate along 7th 

Avenue from Old National Bank to the Post Office. 

 Pick-up and drop-off locations for wagon riders will be at Anchor Bank, and the City owned 

property at 2536 7th Avenue. 

 The wagon ride operator, The Hitching Company, will be responsible for cleaning up after 

the horses. 

 There are no requests for City services.   

 

WHEREAS, City Staff and the Police Chief have reviewed the application and all permits and 

required forms have been submitted. 

 

NOW THEREFORE BE IT RESOLVED, by the City Council of the City of North St. Paul, it 

hereby approves the Special Event Permit for the 2018 Holiday Hop event scheduled to take place 

on the grounds of Downtown North St. Paul, on Saturday, December 1, 2018. 

 

ADOPTED this 20th day of November.  

 

Motion by Council Member  

Second by Council Member  

 

Voting: Aye:     Council Member  

   Council Member  

              Council Member  

  Council Member 

   Mayor  

Nay:        

Absent:   

Abstain:  

 

 

            /s/ Michael R. Kuehn, Mayor 

 

Attest:  /s/  Dr. Craig Waldron, City Manager 
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 Financial Report 
 As of September 30, 2018

 

To:  Honorable Mayor and City Council 

From:  Jeanne Day, Finance Director 

Date:  October 22, 2018 

Current Portfolio Summary 

This report presents a summary of the City’s 
investment portfolio as of September 30, 2018; 
details of the portfolio will be reviewed by the 
Investment Committee on November 13th.  
The investment portfolio was in compliance 
with State laws and City policies.  As of 
September 30, 2018, 14.86% of the portfolio 
invested in US Government Agencies, in 
addition 46.39% of the portfolio was invested 
in Brokered Certificate of Deposits and 5.38% 
in Municipal Bonds.  

 

The end of June the City received 
75% of the May tax settlement which 
has been invested in July, therefore 
reducing the percentage allocated to 
Money Markets and increasing the 
investments in Brokered CDs and 
Government Securities.  The City 
also issued $6.9 million in bonds for 
the 2018 Street & Utility Project.  
These funds have been placed in a 
money market account as well.  The 
balance in Money Markets remains 
high as there are still bond proceeds 
from the 2016 & 2017 bond issues 
remaining to be spent.  An 
investment report, including a 
management summary that provides 
an analysis of the status of the 

current investment portfolio and transactions made over the last quarter was presented to the Investment 
Committee.  This management summary is prepared in a manner which allows the City to ascertain whether 
investment activities during this reporting period have conformed to the investment policy. 
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Markets
33.37%
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46.39%

Government 
Securities

14.86%
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Bonds
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Cash flow balances rise during the months of June, 
July and December as the City receives its 
distribution of property tax receipts from the 
County.  These dollars need to be monitored and 
invested strategically as this is the primary source 
of revenue in the General Fund and need to be 
readily available for the next 5-6 months cash flow 
needs.  Beginning 2014, the practice of operating 
transfers are made mid-year versus December 31 
as previously reported.  2016 Operating Transfers 
were completed on July 1, and on June 30 in 2017. 

Similar to property tax distribution, the debt 
service levy is received June and December 
from the County and supports the semiannual 
debt service payments that come due on 
February 1 and August 1 of each year.  2014 
reflects the short term investment of $4.92 
million in bonds settled in June 2014.  These 
proceeds were invested short term as the 2014 
Street Improvement project.  Also, $555,000 
was Equipment Certificates designated for the 
acquisition of a fire truck.  The possession and 
acceptance of this truck was delayed for 
various reasons and the investments were held 
longer than anticipated.  In April 2016, the Council moved to negotiate bond issuance of $7,485,000, these 
proceeds were also placed in the Money Market for short term investments as the 2016 Street Project as well as 
the three Utility Lift Station Projects were completed.  In June 2017, the City issued $1,490,000 in bonds, these 
proceeds were also placed in the Money Market for short term investments as the 2017 projects began.  As of 
June 30 the City had received the advance of property taxes but had not yet invested them.  On September 20, 
2018 the City received bond proceeds for the 2018A Street & Utility Project totaling $6,940,000 and premium. 

The Electric Fund is the largest fund within the 
City’s portfolio.  As indicated in the summary 
for the General Fund, beginning 2014, the 
practice of operating transfers are made mid-
year versus December 31 as previously reported.  
Also, as of 2015, all internal loans for negative 
cash balances are reversed immediately, January 
1 of the following year.  This allows the true 
picture of every fund to be reflected during 
interim reporting.  As of December 31, 2015 the 
internal loan balance for negative cash was 

$3,113,698, with the majority, $2,310,567 to the Fiber Optic Fund.  Beginning 2016, this internal loan is reported 
in the Water and Waste Water Funds.  The Operating Transfer to the General Fund of $1,089,000 was made in 
September 2015, $959,000 in June 2016, $556,800 in June 2017, and $406,800 in June 2018.  The support to the 
General Fund is targeted at $600,000 between both Franchise Fees and Operating Transfers. 
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Statement of Revenues & Expenditures – General Fund 

 

CURRENT YEAR TO DATE PRIOR YEAR % YTD
BUDGET ACTUAL YTD ACTUAL BUDGET

____________________________ _______________________________________ _________________________

REVENUE SUMMARY
TAXES 3,826,841$   1,912,577$            1,742,891$           49.98%
LICENSES 72,250          73,139                   67,295                  101.23%
PERMITS 177,500        211,106                 180,437                118.93%
COURT FINES 34,000          27,918                   26,062                  82.11%
INTERGOVERNMENTAL 1,564,602     670,650                 1,023,989             42.86%
CHARGES 129,910        119,275                 165,533                91.81%
OTHER CHARGES 251,965        245,057                 194,041                97.26%
TRANSFERS 776,800        777,221                 1,077,173             100.05%
TOTAL REVENUES 6,833,868$   4,036,943$            4,477,421$           59.07%

EXPENDITURE SUMMARY

CITY COUNCIL 109,170$      108,692$               112,688$              99.56%
ADMINISTRATION 501,296        368,360                 327,856                73.48%
ELECTIONS 24,875          21,528                   29,902                  86.54%
CENTRAL SERVICES -                   -                             388,671                
FINANCE 373,801        245,541                 246,530                65.69%
LEGAL SERVICES -                   -                             152,168                
COMMUNITY DEVELOPMENT 269,077        222,085                 167,730                82.54%
POLICE 2,807,659     2,046,928              1,882,078             72.91%
FIRE DEPARTMENT 984,485        723,592                 536,479                73.50%
BUILDING INSPECTIONS 137,598        98,114                   96,215                  71.30%
STREET MAINTENANCE 960,023        815,749                 592,685                84.97%
URBAN FORESTRY 174,222        140,920                 139,554                80.89%
PARKS 376,178        283,777                 278,352                75.44%
RECREATION 104,399        37,106                   -                           35.54%
TOTAL EXPENDITURES 6,822,783$   5,112,392$            4,950,908$           74.93%

EXCESS 
REVENUES/(EXPENDITURES) 11,085$        (1,075,449)$           (473,487)$             
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REVENUE SUMMARY 
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REVENUES 

At this point the General Fund is tracking to finish the year in good position.  As noted earlier in discussion of 
cash flow balances rise during the months of June, July and December as the City receives its distribution of 
property tax receipts from the County.  The affiliated revenues will be reflected in these months as well.  Revenues 
are projected to be on target with budget, with the exception of Permit Revenues and Contractor Licenses, as well 
as Intergovernmental Revenues, which all are expected to exceed budget.  Permit Revenue is projected to exceed 
budget as it already has at 118.93% of budget and there is continued new development.  Similarly, License 
Revenue is projected to exceed budget as it already has at 101.23% of budget.  Intergovernmental Revenue will 
exceed budget as the City received a FEMA grant for $168,183 that was not awarded during the budget process.  
This revenue will be offset with an increase in expenditures as well.  As the Feds continue to raise interest rates 
the City’s market value adjustment will impact the investment earnings for the year.  This will reflect an unrealized 
loss which will reduce investment earnings for reporting purposes only. 
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EXPENDITURE SUMMARY 
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EXPENDITURES 
 
City Council-Engineering expenses will be over spent as there is already $11,800 incurred for the ADA 
Transition Plan that was not in the budget.  Legal expenses have also surpassed budget due to the White Bear 
Lake Amicus Brief.  Also the acquisition of IPADs for Council totaling $6,110 was not in the budget.  Awards & 
Indemnities is also over budget by $1,943, Community Service Awards exceeding budget and $1,012 for plaque 
not budgeted.  There will be cost savings in Software & Technology as the City is no longer utilizing Granicus. 
 
Administration-Although there was to be savings in Personnel Services as the City has engaged in a contract for 
the City Manager, these savings were utilized to offset funding of the newly created Recreation Coordinator 
position, and will offset the General Contract/Consultant expenses in the beginning of the year.  Communications 
Devices has the acquisition of a new phone that was not part of the budget as well.  Also the acquisition of an 
IPAD for the City Manager totaling $1,222 was not in the budget.  Savings in the Training & Travel will offset 
these overages. 
 
Elections-Majority of election activity will be in the fourth quarter.  The budget has nothing allocated for 
personnel expenses but has incurred costs with staff training and activities. 
 
Finance-Software and Technology billings are mainly received in the fourth quarter.  Advertising and Legal 
Notices is over budget by $1,104.  Overall projections for the department are to come in under budget for the 
year. 
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Community Development-Several areas are already exceeding the annual budget, Office Supplies at 111.28%, 
Planning Services at 124.81%, Engineering Services at 158.48%, General Service Fees at 5,308.62%, as well as, 
Dues & Subscriptions at 169.49%.  Also new phone acquisition for $398 not in the budget, but savings in other 
areas could offset these shortfalls. 
 
Police-Overall projections are to come in under budget for the year.  Personnel Services will see a savings as 
there were two partial officers to begin at the end of 1st quarter and at the end of 2nd quarter that neither have been 
filled.  Supplies are only at 55.35% of budget.  Overall projections for the department are to come in under budget 
for the year. 
 
Fire-The department is projected to end the year under budget.  Personnel Services Overtime Salaries is already 
exceeding budget at 119.36%.  Overall Supplies are significantly under budget at 36.42%.  Legal Services already 
exceed budget at 279.72%.  Dues & Subscriptions exceeded budget by $690.  Office and Field Equipment of 
$31,715 were not budgeted.  Overall the department is at 73.5% of budget and will require continual monitoring 
for the remainder of the year. 
 
Building Inspections-Overall projections are to come in under budget for the year.  Personnel Services will have 
a saving that will be offset by an increase in contracted services for the remainder of the year. 
 
Street Maintenance-Overall projections are on target with the budget.  Part Time Salaries are exceeding budget 
by $22,882 which will be offset by the allocation of Part Time Salaries in the Park Maintenance department which 
has a balance of $37,765.  Salt & Sand has not been purchased for the season yet so it is reflecting a balance of 
$53,408 which is projected to be spent.  City Mechanic and Contracted Repair & Maintenance expenses have 
exceeded budget but will be offset with other savings throughout the department. 
 
Urban Forestry-Projections are to end the year at budget.  Overtime salaries are exceeding budget by $2,172 for 
hosting citizen pruner class at shop with U of M and community meetings for street project around Silver Lake.  
Motor Fuels and Maintenance Materials exceed budget but should be offset with other savings within the 
department. 
 
Parks-Projections are to end the year at budget.  Signs, Maintenance Materials and Uniforms are currently over 
budget.  Overall the department is at budget but as the summer/fall month’s activity is beginning to taper off 
and the department should be in alignment with budget for year end. 
 
Recreation-This department was created based on Council Action.  Overall projections for the department are 
to come in under budget for the year. 
 
Legal and Central Services Departments-These departments have been removed based on Council Action. 
.  
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Statement of Revenues & Expenses – Electric 

Electric CURRENT YEAR TO DATE PRIOR YEAR % YTD
BUDGET ACTUAL YTD ACTUAL BUDGET

____________________________ ________________________________________________________________

REVENUE SUMMARY
CHARGES FOR SERVICES 9,489,000$          8,012,233$          4,346,135$        84.44%
OTHER 350,000               227,729               152,097             65.07%
TOTAL REVENUES 9,839,000$          8,239,962$          4,498,232$        83.75%

EXPENSE SUMMARY
PERSONNEL 1,446,197$          987,065$             596,497$           68.25%
SUPPLIES 469,236               631,346               48,287               134.55%
SERVICES 6,309,075            5,184,551            2,292,269          82.18%
OTHER 1,614,492            354,548               655,786             21.96%
TOTAL EXPENSES 9,839,000$          7,157,510$          3,592,839$        72.75%

EXCESS 
REVENUES/(EXPENSES) -$                         1,082,452$          905,393$            

 
 
The status of the Electric Fund is anticipated to have a positive 
finish to the year.  2018 included the 2018 & 2019 reduction in 
Operating Transfer support to the General Fund.  Summer rates are 
just beginning.  It has been a warm spring/early summer so 
revenues may appear slightly high.  The main expense within 
Services is the purchase of power through the Joint Powers 
Agreement with MMPA budgeted at $5,585,915.  Expenses are 
currently at 83.68% of budget.  Just as the revenues saw an increase 

with warmer weather, this increase is also reflected in the expense for the acquisition of power.  Fourth quarter 
will see reductions in both. 
 
Council has authorized the acquisition of a new electric metering software system in June 2017.  The kick off 
meeting for training and transitioning begins on November 7.  There was a delay in executing the contract, and 
although the software along with 3,000 meters and collector equipment has been made the majority of these 
expenses will be in 2018.  The budget of $220,000 in the Supplies category which includes acquisition of the 
additional meters for this project.  This new system will be used to complete the citywide installation of radio 
transmitting meters.  This has been a multi-year process and even with the delay of acquisition it is anticipated to 
be complete in 2018.  There are currently 392 meters remaining to be installed to complete the system. 

The City rolled out a new green pricing power program for power acquisition of renewable energy in 2017.  There 
is currently 236 customers in the clean energy choice program to date. 

  

 $-

 $1,000,000

 $2,000,000

 $3,000,000

 $4,000,000

 $5,000,000

 $6,000,000

 $7,000,000

PERSONNEL SUPPLIES SERVICES OTHER

Expense Summary

Budget Actual



Financial Report as of September 30, 2018                                                                                                                 8 of 14 | 
P a g e  

 

 

Statement of Revenues & Expenses – Water 

Water CURRENT YEAR TO DATE PRIOR YEAR % YTD
BUDGET ACTUAL YTD ACTUAL BUDGET

____________________________ ________________________________________________________________

REVENUE SUMMARY
CHARGES FOR SERVICES 1,337,073$          1,385,490$          1,371,505$        103.62%
OTHER 187,934               34,437                 41,814               18.32%
TOTAL REVENUES 1,525,007$          1,419,927$          1,413,319$        93.11%

EXPENSE SUMMARY
PERSONNEL 255,421$             169,353$             157,581$           66.30%
SUPPLIES 87,987                 36,400                 (13,621)              41.37%
SERVICES 412,589               242,018               216,587             58.66%
OTHER 759,936               246,362               268,859             32.42%

TOTAL EXPENSES 1,515,933$          694,133$             629,406$           45.79%

EXCESS 
REVENUES/(EXPENSES) 9,074$                 725,794$             783,913$            

 
 

The Water Fund is on mark with the budget for 2018.  Revenues 
are in alignment with projected revenues. Although there are no 
seasonal rate, water revenues will begin seeing an increase 
throughout the remaining months as outside watering increases. 

Personnel expenses are slightly under budget.  Supplies, combined 
are at 41.37% of budgetary targets.  There still remains about 4 
units remaining.  Director Fleischhacker has implemented a plan 
to complete these remaining units.  Operating and Maintenance 

Materials and Supplies are significantly below budget but, as stated previously, activity will increase significantly 
over the summer/fall months.  General Services is at 58.66% and remain on target to budget.  Training and Travel 
is currently at 45.52% of budget but could be timing of the anticipated training for the year. 

Final contractor payments of the bonded 2016 & 2017 Street Projects have been made and the projects are being 
finalized by the engineers.  The 2018 Street & Utility Improvement Projects are underway.  The Water Fund is 
on track to build up reserves for future capital needs in accordance with the rate study completed. 
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Statement of Revenues & Expenses – Waste Water 

Waste Water CURRENT YEAR TO DATE PRIOR YEAR % YTD
BUDGET ACTUAL YTD ACTUAL BUDGET

____________________________ ________________________________________________________________

REVENUE SUMMARY
CHARGES FOR SERVICES 2,068,404$          1,612,905$          1,518,822$        77.98%
OTHER 135,614               38,053                 63,429               28.06%
TOTAL REVENUES 2,204,018$          1,650,958$          1,582,251$        74.91%

EXPENSE SUMMARY
PERSONNEL 177,831$             147,099$             139,602$           82.72%
SUPPLIES 39,951                 10,224                 5,604                 25.59%
SERVICES 1,225,200            1,090,439            967,647             89.00%
OTHER 751,963               153,550               542,509             20.42%
TOTAL EXPENSES 2,194,945$          1,401,312$          1,655,362$        63.84%

EXCESS 
REVENUES/(EXPENSES) 9,073$                 249,646$             (73,111)$             

 
 

The Wastewater Fund is currently in good position to end 2018 
with a positive position.  As noted with the other utility funds, 
expenses and revenues are on pace to finish the year strong.  
Revenues will exceed budget as the sewer averaging of the 
winter months (December through February water usage) to 
calculate the remainder of the years sewer consumption base 
was higher than projected in the conservative budget 
processing. 

Personnel expenses are meeting budgeted targets, with the exception of Overtime Salaries at 110.78% and Part 
Time Salaries which are currently at 240.74%.  Operating and Maintenance Materials and Supplies are 
significantly below budget but, as stated previously, activity will increase significantly over the summer/fall 
months.  Contractual Services are at 89.0% of budget, with a few line items exceeding budget.  These overages 
are expected to be absorbed with savings throughout the fund.  Metropolitan Council Waste Water Disposal Fee 
is the largest expense in Services at $1,017,020 and is budgeted accordingly. 

Final contractor payments of the bonded 2016 & 2017 Street Projects have been made and the projects are being 
finalized by the engineers.  The 2018 Street & Utility Improvement Projects are underway. 
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Statement of Revenues & Expenses – Surface Water 

Surface Water CURRENT YEAR TO DATE PRIOR YEAR % YTD
BUDGET ACTUAL YTD ACTUAL BUDGET

____________________________ ________________________________________________________________

REVENUE SUMMARY
CHARGES FOR SERVICES 761,963$             606,360$             537,134$           79.58%
OTHER 17,588                 11,028                 37,387               62.70%
TOTAL REVENUES 779,551$             617,388$             574,521$           79.20%

EXPENSE SUMMARY
PERSONNEL 171,494$             126,665$             124,434$           73.86%
SUPPLIES 21,766                 2,511                   1,567                 11.54%
SERVICES 188,464               239,911               103,276             127.30%
OTHER 392,382               92,870                 251,921             23.67%
TOTAL EXPENSES 774,106$             461,957$             481,198$           59.68%

EXCESS 
REVENUES/(EXPENSES) 5,445$                 155,431$             93,323$              

 

 

The Surface Water Fund continues to show positive gains, 
resulting in a projected increase in the year-end cash balance.  
Revenues are tracking slightly above budgeted projections and 
expenses are projected to end below budget both providing 
favorable results at year end.  Other Revenue is tracking below 
budget due to interest income falling below budget.  This is 
caused by the Feds continuing to raise interest rates.  The City’s 
market value adjustment will impact the investment earnings for 
the year.  This will reflect an unrealized loss which will reduce 

investment earnings for reporting purposes only. 

Personnel expenses are slightly under budget at 73.86% but Overtime Salaries have slightly exceeded budget.  
Operating and Maintenance Materials and Supplies are significantly below budget.  Services are also significantly 
below budget, there is $72,000 allotted for Contracted Repair & Maintenance repair/maintenance has been 
overspent, but $123,710 for the 5th Street Storm Sewer Improvements are included. 

Final contractor payments of the bonded 2016 & 2017 Street Projects have been made and the projects are being 
finalized by the engineers.  The 2018 Street & Utility Improvement Projects are underway. 
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Statement of Revenues & Expenses – Solid Waste 

Solid Waste CURRENT YEAR TO DATE PRIOR YEAR % YTD
BUDGET ACTUAL YTD ACTUAL BUDGET

____________________________ ________________________________________________________________

REVENUE SUMMARY
CHARGES FOR SERVICES 1,054,878$          797,348$             768,123$           75.59%
OTHER 93,955                 48,702                 59,916               51.84%
TOTAL REVENUES 1,148,833$          846,050$             828,039$           73.64%

EXPENSE SUMMARY
PERSONNEL 72,147$               50,701$               43,096$             70.27%
SUPPLIES 93                        97                        97                      104.30%
SERVICES 1,016,279            702,294               827,314             69.10%
OTHER 114,806               64,424                 68,600               56.12%
TOTAL EXPENSES 1,203,325$          817,516$             939,107$           67.94%

EXCESS 
REVENUES/(EXPENSES) (54,492)$              28,534$               (111,068)$           

 

 

The Solid Waste Fund is on mark with the budget for 2018.  
Revenues are in alignment with projected revenues. 

Personnel expenses are slightly under budgeted targets.  
Operating and Maintenance Materials and Supplies are 
above budget, but it is an immaterial amount. 

Contractual Services is the majority of the Solid Waste 
Fund budget of $1,016,279 as this fund is mainly a pass 
through of the service based on contract that the City has 
with Republic Services budgeted at $663,100 and disposal 

costs budgeted at $320,370.  There is also $28,845 budgeted for Ramsey County SCORE Grant expenses that 
have not yet occurred. 

Fire Chief Duddeck and Strategic Operations Director have been working with the County to create a RFP for 
Solid Waste and Recycling Services for 2019 Services.  The current contract expires August 2019. 
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Statement of Revenues & Expenses – Fiber Optic 

Fiber Optic CURRENT YEAR TO DATE PRIOR YEAR % YTD
BUDGET ACTUAL YTD ACTUAL BUDGET

____________________________ ________________________________________________________________

REVENUE SUMMARY
CHARGES FOR SERVICES 113,266$             90,766$               94,064$             80.14%
OTHER (8,995)                  (22,921)                (18,817)              254.82%
TOTAL REVENUES 104,271$             67,845$               75,247$             65.07%

EXPENSE SUMMARY
PERSONNEL 2,509$                 1,748$                 2,765$               69.67%
SUPPLIES -                           490                      -                         
SERVICES 88,973                 55,601                 74,306               62.49%
OTHER 44,440                 -                           44,439               0.00%
TOTAL EXPENSES 135,922$             57,839$               121,510$           42.55%

EXCESS 
REVENUES/(EXPENSES) (31,651)$              10,006$               (46,263)$             

 

 

Similar to previous reports, the budget to actual projection 
remains the same as in previous years – expenses outweigh 
projected revenues. 

Revenues, are estimated at $104,271, which are based on 
contracts for service or agreements between the City and 
other government jurisdictions that use the City’s existing 
fiber system.  The system was mainly constructed for 
governmental and institutional uses; it is not providing 
services as was proposed with the Polarnet referendum. 

2016 was the final year for lease expenses so the fund shortfalls will continue to be significantly less.  The current 
liability for cash flow is $2,432,956 as of December 31, 2017, with the addition of any loss at year ending 2018.  
Business decisions are being discussed as to the reduction and repayment of this liability. 

City Manager Waldron and Fire Chief Duddeck are working with Hamline to generate various business plan 
options for this fund.  City Council is looking at charging various City Funds for the Fiber Services that are being 
utilized as part of the 2019 budget. 
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Statement of Revenues & Expenses – Housing & Redevelopment Authority 

HRA CURRENT YEAR TO DATE PRIOR YEAR % YTD
BUDGET ACTUAL YTD ACTUAL BUDGET

____________________________ ________________________________________________________________

REVENUE SUMMARY
TAXES 152,040$             80,759$               92,562$             53.12%
OTHER 299,900               317,772               13,780               105.96%
TOTAL REVENUES 451,940$             398,531$             106,342$           88.18%

EXPENSE SUMMARY
PERSONNEL 62,589$               22,890$               24,309$             36.57%
SUPPLIES 500                      -                           -                         0.00%
SERVICES 237,075               8,953                   38,891               3.78%
OTHER 151,776               295,732               181,956             194.85%
TOTAL EXPENSES 451,940$             327,575$             245,156$           72.48%

EXCESS 
REVENUES/(EXPENSES) -$                         70,956$               (138,814)$          

 

 

 

The Housing & Redevelopment Authority (HRA) is 
a budgeted fund that we will begin reporting on.  In 
accordance with State Statute 469.033, the HRA has 
taxing authority of 0.0185% of the estimated market 
value.  As noted earlier in discussion of cash flow 
balances rise during the months of June, July and 
December as the City receives its distribution of 
property tax receipts from the County.  The HRA 
funds affiliated revenues will be reflected in these 
months as well.  Other revenue reflects a sale from 
the Student Built Housing Program. 

Expenses include $100,000 for the Home (revolving) Loan Program, $16,000 for Emergency Repairs Program, 
$198,000 Student Built Housing Program, $10,000 for Aging in Place Assistance Programs, and $5,000 for the 
Safe Have Program (home inspections, smoke/carbon monoxide detectors and range hoods for elderly), as well 
as $62,589 for staff time of Executive Director/City Manager (15%), and Community Development Director 
(10%) and $20,000 Transfer to the General Fund for other overhead expenses. 

Other also includes $56,600 in funds needed to cover the loss on the sale of Commerce Park Property. 

  

 $-

 $50,000

 $100,000

 $150,000

 $200,000

 $250,000

 $300,000

PERSONNEL SUPPLIES SERVICES OTHER

Expense Summary

Budget Actual



Financial Report as of September 30, 2018                                                                                                                 14 of 14 
| P a g e  

 

Statement of Revenues & Expenses – Economic Development Authority 

EDA CURRENT YEAR TO DATE PRIOR YEAR % YTD
BUDGET ACTUAL YTD ACTUAL BUDGET

____________________________ ________________________________________________________________

REVENUE SUMMARY
TAXES 148,999$             74,500$               70,468$             50.00%
OTHER -                           -                           1,242                 
TOTAL REVENUES 148,999$             74,500$               71,710$             50.00%

EXPENSE SUMMARY
PERSONNEL 65,376$               45,245$               45,060$             69.21%
SUPPLIES 500                      -                           -                         0.00%
SERVICES 27,937                 38,574                 6,416                 138.07%
OTHER 55,186                 10,000                 10,000               18.12%
TOTAL EXPENSES 148,999$             93,819$               61,476$             62.97%

EXCESS 
REVENUES/(EXPENSES) -$                         (19,319)$              10,234$              

 

 

The Economic Development Authority (EDA) is a 
budgeted fund that we will begin reporting on.  In 
accordance with State Statute 469.033, the HRA has 
taxing authority of 0.0185% of the estimated market 
value.  As noted earlier in discussion of cash flow 
balances rise during the months of June, July and 
December as the City receives its distribution of 
property tax receipts from the County.  The EDA 
funds affiliated revenues will be reflected in these 
months as well. 

Expenses include $10,000 EDA identified development projects, $10,000 Wayfinding Signage, $2,500 EDA 
Approved Project Consultants, $4,200 training, $500 Supplies, as well as $65,376 for staff time of Executive 
Director/Community Development Director (50%) and $10,000 Transfer to the General Fund for other 
overhead expenses. 

Contractual Services includes $7,369 in legal expenses and $26,644 in funds needed to cover the closing costs 
on the sale of Commerce Park Property. 
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Agenda Information Memorandum 

North St. Paul City Council 

November 20, 2018 

  

 

FROM THE OFFICE OF ADMINISTRATION  

 

 

Agenda placement:  Consent 

 

 

Subject:  Renewal of Gas Franchise with Xcel Energy 

 

To: Honorable Mayor and City Council 

 

Background/Facts: 

 

The City’s existing gas franchise agreement with Xcel energy was set to expire in September of this year. 

The City granted an extension of the franchise until February 2019 for the purposes of negotiating a new 

franchise.  Xcel has proposed the attached two documents to replace the expiring franchise agreement, 

and staff recommends approval.  Because the law requires a 60 day notice for franchises, in order to meet 

the February deadline for continuous service, the City would need to approve these new documents by 

December 1. 

 

Recommendation: It is recommended the City Council adopt the two Ordinances renewing the gas 

franchise with Xcel Energy. 

 

 

Attachments: 
Ordinance No. 775 New Franchise Agreement 

Ordinance No. 776 Fees related to new Franchise Agreement 

 

 

Respectfully submitted, 

 

CW by mm 

 

Dr. Craig Waldron 

City Manager 
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 GAS FRANCHISE ORDINANCE 
 

ORDINANCE NO. 775. 
 
 CITY OF NORTH ST. PAUL,  RAMSEY COUNTY, MINNESOTA 
 
AN ORDINANCE GRANTING TO NORTHERN STATES POWER COMPANY, A 
MINNESOTA CORPORATION, ITS SUCCESSORS AND ASSIGNS, PERMISSION TO 
ERECT A GAS DISTRIBUTION SYSTEM FOR THE PURPOSES OF CONSTRUCTING, 
OPERATING, REPAIRING AND MAINTAINING IN THE CITY OF NORTH ST. 
PAUL, MINNESOTA, THE NECESSARY GAS PIPES, MAINS AND APPURTENANCES 
FOR THE TRANSMISSION OR DISTRIBUTION OF GAS TO THE CITY AND ITS 
INHABITANTS AND OTHERS AND TRANSMITTING GAS INTO AND THROUGH 
THE CITY AND TO USE THE PUBLIC GROUNDS AND PUBLIC WAYS OF THE 
CITY FOR SUCH PURPOSES. 
 
THE CITY COUNCIL OF THE CITY OF NORTH ST. PAUL, RAMSEY COUNTY, 
MINNESOTA, ORDAINS: 
 
SECTION 1.  DEFINITIONS. 
 
 For purposes of this Ordinance, the following capitalized terms listed in alphabetical order 
shall have the following meanings: 
 
 1.1 City.  The City of North St. Paul, County of Ramsey, State of Minnesota. 
 
 1.2 City Utility System.  Facilities used for providing non-energy related public utility 
service owned or operated by City or agency thereof, including sewer and water service, but excluding 
facilities for providing heating, lighting or other forms of energy. 
 
 1.3 Commission.  The Minnesota Public Utilities Commission, or any successor agency 
or agencies, including an agency of the federal government, which preempts all, or part of the authority 
to regulate Gas retail rates now vested in the Minnesota Public Utilities Commission. 
 
 1.4 Company.  Northern States Power Company, a Minnesota corporation, its successors 
and assigns. 
 
 1.5 Gas.  “Gas” as used herein shall be held to include natural gas, manufactured gas, or 
other form of gaseous energy. 
 
 1.6 Gas Facilities.  Pipes, mains, regulators, and other facilities owned or operated by 
Company for the purpose of providing gas service for public use.   
 
 1.7 Notice.  A written notice served by one party on the other party referencing one or 
more provisions of this Ordinance.  Notice to Company shall be mailed to the General Counsel, 401 
Nicollet Mall, 8th Floor, Minneapolis, MN 55401.  Notice to the City shall be mailed to the City 
Administrator, City Hall, 2400 Margaret Street, North St. Paul, MN 55109.  Either party may change 
its respective address for the purpose of this Ordinance by written notice to the other party. 
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 1.8 Public Ground.  Land owned by the City for park, open space or similar purpose, 
which is held for use in common by the public. 
 
 1.9 Public Way.  Any street, alley, walkway or other public right-of-way within the City. 
 
SECTION 2.  ADOPTION OF FRANCHISE. 
 
 2.1 Grant of Franchise.  City hereby grants Company, for a period of 20 years from the 
date passed and approved by the City, the right to transmit and furnish Gas energy for light, heat, 
power and other purposes for public and private use within and through the limits of the City as its 
boundaries now exist or as they may be extended in the future.  For these purposes, Company may 
construct, operate, repair and maintain Gas Facilities in, on, over, under and across the Public Grounds 
and Public Ways of City, subject to the provisions of this Ordinance.  Company may do all reasonable 
things necessary or customary to accomplish these purposes, subject, however, to such reasonable 
regulations as may be imposed by the City pursuant to ordinance and to the further provisions of this 
franchise agreement. 
 
 2.2 Effective Date; Written Acceptance.  This franchise agreement shall be in force and 
effect from and after passage of this Ordinance, its acceptance by Company, and its publication as 
required by law.  The City by Council resolution may revoke this franchise agreement if Company does 
not file a written acceptance with the City within 90 days after publication. 
 

2.3 Service and Rates.  The service to be provided and the rates to be charged by Company 
for Gas service in City are subject to the jurisdiction of the Commission. 
 
 2.4 Publication Expense.  The expense of publication of this Ordinance will be paid by 
City and reimbursed to City by Company. 
 
 2.5 Dispute Resolution.  If either party asserts that the other party is in default in the 
performance of any obligation hereunder, the complaining party shall notify the other party of the 
default and the desired remedy.  The notification shall be written.  Representatives of the parties must 
promptly meet and attempt in good faith to negotiate a resolution of the dispute.  If the dispute is not 
resolved within 30 days of the written notice, the parties may jointly select a mediator to facilitate 
further discussion.  The parties will equally share the fees and expenses of this mediator.  If a mediator 
is not used or if the parties are unable to resolve the dispute within 30 days after first meeting with the 
selected mediator, either party may commence an action in District Court to interpret and enforce this 
franchise or for such other relief as may be permitted by law or equity for breach of contract, or either 
party may take any other action permitted by law. 
 
SECTION 3.  LOCATION, OTHER REGULATIONS. 
 
 3.1 Location of Facilities.  Gas Facilities shall be located, constructed and maintained so as 
not to interfere with the safety and convenience of ordinary travel along and over Public Ways and so 
as not to disrupt normal operation of any City Utility System previously installed therein.  Gas Facilities 
shall be located on Public Grounds as determined by the City.  Company's construction, 
reconstruction, operation, repair, maintenance and location of Gas Facilities shall be subject to permits 
if required by separate ordinance and to other reasonable regulations of the City to the extent not 
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inconsistent with the terms of this franchise agreement.  Company may abandon underground gas 
facilities in place, provided, at City’s request, Company will remove abandoned metal pipe interfering 
with a City improvement project, but only to the extent such metal pipe is uncovered by excavation as 
part of the City’s improvement project. 
 
 3.2 Field Locations.  Company shall provide field locations for its underground Gas 
Facilities within City consistent with the requirements of Minnesota Statutes, Chapter 216D. 
 
 3.3 Street Openings.  Company shall not open or disturb any Public Ground or Public 
Way for any purpose without first having obtained a permit from the City, if required by a separate 
ordinance, for which the City may impose a reasonable fee.  Permit conditions imposed on Company 
shall not be more burdensome than those imposed on other utilities for similar facilities or work.  
Company may, however, open and disturb any Public Ground or Public Way without permission from 
the City where an emergency exists requiring the immediate repair of Gas Facilities.  In such event 
Company shall notify the City by telephone to the office designated by the City as soon as practicable.  
Not later than the second working day thereafter, Company shall obtain any required permits and pay 
any required fees. 
 
 3.4 Restoration.  After undertaking any work requiring the opening of any Public Ground 
or Public Way, Company shall restore the same, including paving and its foundation, to as good a 
condition as formerly existed, and shall maintain any paved surface in good condition for one year 
thereafter.  The work shall be completed as promptly as weather permits, and if Company shall not 
promptly perform and complete the work, remove all dirt, rubbish, equipment and material, and put 
the Public Ground or Public Way in the said condition, the City shall have, after demand to Company 
to cure and the passage of a reasonable period of time following the demand, but not to exceed five 
days, the right to make the restoration at the expense of Company.  Company shall pay to the City the 
cost of such work done for or performed by the City.  This remedy shall be in addition to any other 
remedy available to the City for noncompliance with this Section 3.4, but the City hereby waives any 
requirement for Company to post a construction performance bond, certificate of insurance, letter of 
credit or any other form of security or assurance that may be required, under a separate existing or 
future ordinance of the City, of a person or entity obtaining the City’s permission to install, replace 
or maintain facilities in a Public Way. 
 
 3.5 Avoid Damage to Gas Facilities.  Nothing in this Ordinance relieves any person from 
liability arising out of the failure to exercise reasonable care to avoid damaging Gas Facilities while 
performing any activity. 
 
 3.6 Notice of Improvements.  The City must give Company reasonable notice of plans for 
improvements to Public Grounds or Public Ways where the City has reason to believe that Gas 
Facilities may affect or be affected by the improvement.  The notice must contain: (i) the nature and 
character of the improvements, (ii) the Public Grounds and Public Ways upon which the 
improvements are to be made, (iii) the extent of the improvements, (iv) the time when the City will 
start the work, and (v) if more than one Public Ground or Public Way is involved, the order in which 
the work is to proceed.  The notice must be given to Company a sufficient length of time in advance of 
the actual commencement of the work to permit Company to make any necessary additions, alterations 
or repairs to its Gas Facilities. 
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SECTION 4.  RELOCATIONS. 
 
 4.1 Relocation of Gas Facilities in Public Ways.  If the City determines to vacate a Public 
Way for a City improvement project, or at City’s cost to grade, regrade, or change the line of any Public 
Way, or construct or reconstruct any City Utility System in any Public Way, it may order Company to 
relocate its Gas Facilities located therein if relocation is reasonably necessary to accomplish the City’s 
proposed public improvement.  Except as provided in Section 4.3, Company shall relocate its Gas 
Facilities at its own expense.  The City shall give Company reasonable notice of plans to vacate for a 
City improvement project, or to grade, regrade, or change the line of any Public Way or to construct or 
reconstruct any City Utility System.  If a relocation is ordered within five years of a prior relocation of 
the same Gas Facilities, which was made at Company expense, the City shall reimburse Company for 
Non-Betterment Costs on a time and material basis, provided that if a subsequent relocation is required 
because of the extension of a City Utility System to a previously unserved area, Company may be 
required to make the subsequent relocation at its expense.  Nothing in this Ordinance requires 
Company to relocate, remove, replace or reconstruct at its own expense its Gas Facilities where such 
relocation, removal, replacement or reconstruction is solely for the convenience of the City and is not 
reasonably necessary for the construction or reconstruction of a Public Way or City Utility System or 
other City improvement. 
 
 4.2 Relocation of Gas Facilities in Public Ground.  City may require Company at 
Company’s expense to relocate or remove its Gas Facilities from Public Ground upon a finding by 
City that the Gas Facilities have become or will become a substantial impairment to the existing or 
proposed public use of the Public Ground. 
 
 4.3 Projects with Federal Funding.  City shall not order Company to remove or relocate 
its Gas Facilities when a Public Way is vacated, improved or realigned for a right-of-way project or 
any other project which is financially subsidized in whole or in part by the Federal Government or 
any agency thereof, unless the reasonable non-betterment costs of such relocation are first paid to 
Company.  The City is obligated to pay Company only for those portions of its relocation costs for 
which City has received federal funding specifically allocated for relocation costs in the amount 
requested by the Company, which allocated funding the City shall specifically request.  Relocation, 
removal or rearrangement of any Company Gas Facilities made necessary because of a federally-
aided highway project shall be governed by the provisions of Minnesota Statutes, Section 161.46, as 
supplemented or amended.  It is understood that the rights herein granted to Company are valuable 
rights.   
 
 4.4 No Waiver.  The provisions of this franchise apply only to facilities constructed in 
reliance on a franchise from the City and shall not be construed to waive or modify any rights obtained 
by Company for installations within a Company right-of-way acquired by easement or prescriptive 
right before the applicable Public Ground or Public Way was established, or Company's rights under 
state or county permit. 
 
SECTION 5.  TREE TRIMMING. 
 
 Company is also granted the permission and authority to trim all shrubs and trees, including 
roots, in the Public Ways of City to the extent Company finds necessary to avoid interference with the 
proper construction, operation, repair and maintenance of Gas Facilities, provided that Company shall 
save City harmless from any liability in the premises. 
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SECTION 6.  INDEMNIFICATION. 
 
 6.1 Indemnity of City.  Company shall indemnify, keep and hold the City free and 
harmless from any and all liability on account of injury to persons or damage to property occasioned by 
the construction, maintenance, repair, inspection, the issuance of permits, or the operation of the Gas 
Facilities located in the Public Grounds and Public Ways.  The City shall not be indemnified for losses 
or claims occasioned through its own negligence except for losses or claims arising out of or alleging 
the City's negligence as to the issuance of permits for, or inspection of, Company's plans or work.  The 
City shall not be indemnified if the injury or damage results from the performance in a proper manner 
of acts reasonably deemed hazardous by Company, and such performance is nevertheless ordered or 
directed by City after notice of Company's determination. 
 
 6.2 Defense of City.  In the event a suit is brought against the City under circumstances 
where this agreement to indemnify applies, Company at its sole cost and expense shall defend the City 
in such suit if written notice thereof is promptly given to Company within a period wherein Company 
is not prejudiced by lack of such notice.  If Company is required to indemnify and defend, it will 
thereafter have control of such litigation, but Company may not settle such litigation without the 
consent of the City, which consent shall not be unreasonably withheld.  This section is not, as to third 
parties, a waiver of any defense or immunity otherwise available to the City and Company, in 
defending any action on behalf of the City shall be entitled to assert in any action every defense or 
immunity that the City could assert in its own behalf. 
 
SECTION 7.  VACATION OF PUBLIC WAYS. 
 
 The City shall give Company at least two weeks prior written notice of a proposed vacation of 
a Public Way.  Except where required for a City improvement project, the vacation of any Public Way, 
after the installation of Gas Facilities, shall not operate to deprive Company of its rights to operate and 
maintain such Gas Facilities, until the reasonable cost of relocating the same and the loss and expense 
resulting from such relocation are first paid to Company.  In no case, however, shall City be liable to 
Company for failure to specifically preserve a right-of-way under Minnesota Statutes, Section 160.29. 
 
SECTION 8.  CHANGE IN FORM OF GOVERNMENT. 
 
 Any change in the form of government of the City shall not affect the validity of this 
Ordinance.  Any governmental unit succeeding the City shall, without the consent of Company, 
succeed to all of the rights and obligations of the City provided in this Ordinance. 
 
SECTION 9.  FRANCHISE FEE. 
 
Fee Schedule.  During the term of the franchise hereby granted, and in lieu of any permit or other fees 
being imposed on the Company, the City may impose on the Company a franchise fee of not more 
than 2.75 percent of Company’s gross revenues as hereinafter defined; provided, however, 
notwithstanding the foregoing, with respect to customers of the commercial demand billed, 
interruptible and transportation classes ("competitive classes"), the franchise fee shall be determined on 
a per therm basis and shall not exceed $0.005 per therm of gas sold or transported by Company. The 
franchise fee is to be payable as provided for in Section 8.3 and is to be based on the gross revenues, or 
volumes for the competitive classes, as shown on the customers’ bills. The term "gross revenues" 
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means all sums received by Company from the sale or transportation of gas to its retail customers 
within the corporate limits of the City, including customer charges but excluding revenues from 
competitive classes and excluding the surcharge to customers for the purpose of reimbursing Company 
for the cost resulting from the franchise fee, as well as any sales taxes or other tax separately shown on 
the bill 

9.1  
9.2 Separate Ordinance.  The franchise fee shall be imposed by a separate ordinance duly 

adopted by the City Council, which ordinance shall not be adopted until at least 90 days after written 
notice enclosing such proposed ordinance has been served upon Company by certified mail.  The fee 
shall not become effective until the beginning of a Company billing month at least 90 days after 
written notice enclosing such adopted ordinance has been served upon Company by certified mail.  
Section 2.5 shall constitute the sole remedy for solving disputes between Company and the City in 
regard to the interpretation of, or enforcement of, the separate ordinance.  No action by the City to 
implement a separate ordinance will commence until this Ordinance is effective.  A separate ordinance 
which imposes a lesser franchise fee on the residential class of customers than the maximum amount 
set forth in Section 9.1 above shall not be effective against Company unless the fee imposed on each 
other customer classification is reduced proportionately in the same or greater amount per class as the 
reduction represented by the lesser fee on the residential class. 
 
 9.3 Collection of the Fee.  The franchise fee shall be payable quarterly and shall be based 
on the amount collected by Company during complete billing months during the period for which 
payment is to be made by imposing a surcharge equal to the designated franchise fee for the applicable 
customer classification in all customer billings for gas service in each class.  The payment shall be due 
the last business day of the month following the period for which the payment is made.  The franchise 
fee may be changed by ordinance from time to time; however, each change shall meet the same notice 
requirements and not occur more often than annually and no change shall require a collection from 
any customer for gas service in excess of the amounts specifically permitted by this Section 9.  The 
time and manner of collecting the franchise fee is subject to the approval of the Commission.  No 
franchise fee shall be payable by Company if Company is legally unable to first collect an amount equal 
to the franchise fee from its customers in each applicable class of customers by imposing a surcharge in 
Company’s applicable rates for gas service.  Company may pay the City the fee based upon the 
surcharge billed subject to subsequent reductions to account for uncollectibles, refunds and correction 
of erroneous billings.  Company agrees to make its records available for inspection by the City at 
reasonable times provided that the City and its designated representative agree in writing not to 
disclose any information which would indicate the amount paid by any identifiable customer or 
customers or any other information regarding identified customers.   
 
 9.4 Terms Defined. 
 

9.4.1 “Customer Class” shall refer to classes listed in the Fee Schedule and as 
defined or determined in Company’s gas rate book on file with the 
Commission. 

 
9.4.2 “Fee Schedule” refers to the Schedule in Section 9.1 setting forth the various 

customer classes from which a franchise fee would be collected if a separate 
ordinance were implemented immediately after the effective date of this 
franchise agreement.  The Fee Schedule in the separate ordinance may include 
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new Customer Classes added by the Company to its gas tariffs after the 
effective date of this franchise agreement. 

 
9.4.3 Therm shall be a unit of gas providing 100,000 Btu of heat content adjusted for 

billing purposes under the rate schedules of Company on file with the 
Commission. 

 
 9.5 Equivalent Fee Requirement.   The separate ordinance imposing the fee shall not be 
effective against Company unless it lawfully imposes and the City monthly or more often collects a fee 
or tax of the same or greater equivalent amount on the receipts from sales of energy within the City by 
any other energy supplier, provided that, as to such a supplier, the City has the authority to require a 
franchise fee or to impose a tax.  The “same or greater equivalent amount” shall be measured, if 
practicable, by comparing amounts collected as a franchise fee from each similar customer, or by 
comparing, as to similar customers the percentage of the annual bill represented by the amount 
collected for franchise fee purposes.  The franchise fee or tax shall be applicable to energy sales for any 
energy use related to heating, cooling or lighting, or to run machinery and appliances, but shall not 
apply to energy sales for the purpose of providing fuel for vehicles.  If the Company specifically 
consents in writing to a franchise or separate ordinance collecting or failing to collect a fee from 
another energy supplier in contravention of this Section 9.5, the foregoing conditions will be waived to 
the extent of such written consent. 
 
SECTION 10.  PROVISIONS OF ORDINANCE. 
 
 10.1 Severability.  Every section, provision, or part of this Ordinance is declared separate 
from every other section, provision, or part and if any section, provision, or part shall be held 
invalid, it shall not affect any other section, provision, or part.  Where a provision of any other City 
ordinance conflicts with the provisions of this Ordinance, the provisions of this Ordinance shall 
prevail. 
 
 10.2 Limitation on Applicability.  This Ordinance constitutes a franchise agreement 
between the City and Company as the only parties and no provision of this franchise shall in any 
way inure to the benefit of any third person (including the public at large) so as to constitute any 
such person as a third party beneficiary of the agreement or of any one or more of the terms hereof, 
or otherwise give rise to any cause of action in any person not a party hereto. 
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SECTION 11.  AMENDMENT PROCEDURE. 
 
 Either party to this franchise agreement may at any time propose that the agreement be 
amended to address a subject of concern and the other party will consider whether it agrees that the 
amendment is mutually appropriate.  If an amendment is agreed upon, this Ordinance may be 
amended at any time by the City passing a subsequent ordinance declaring the provisions of the 
amendment, which amendatory ordinance shall become effective upon the filing of Company’s 
written consent thereto with the City Clerk within 90 days after the date of final passage by the City 
of the amendatory ordinance. 
 
SECTION 12.  PREVIOUS FRANCHISES SUPERSEDED. 
 
 This franchise supersedes any previous Gas franchise granted to Company or its predecessor. 
 
 
 Passed and approved: _________________________, 20__. 
 
      ______________________________________ 
         Mayor 
 
Attest: 
 
________________________________ 
   City Clerk 
 
 
Date Published:____________________ 
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ORDINANCE NO. _______ 
 

AN ORDINANCE IMPLEMENTING A GAS SERVICE FRANCHISE FEE ON NORTHERN 
STATES POWER COMPANY, A MINNESOTA CORPORATION, ITS SUCCESSORS AND 
ASSIGNS, FOR PROVIDING GAS SERVICE WITHIN THE CITY OF NORTH ST. PAUL 
 
THE CITY COUNCIL OF THE CITY OF NORTH ST. PAUL DOES ORDAIN: 
 
SECTION 1.  The City of North St. Paul Municipal Code is hereby amended to include reference to the 
following Special Ordinance. 
 
 Subd. 1.  Purpose.  The North St. Paul City Council has determined that it is in the best interest of 
the City to impose a franchise fee on those public utility companies that provide natural gas services within 
the City of North St. Paul.   
 

(a) Pursuant to City Ordinance No.    , which is the Franchise Agreement between the City and 
Northern States Power Company ("Company"), a franchise fee of not more than 2.75 percent 
of Company’s gross operating revenues may be imposed by the City at any time during the 20 
year term of the Franchise Agreement; provided that, with respect to customers of the 
Commercial Demand Billed, Interruptible and Transportation classes ("competitive classes"), 
the franchise fee shall not exceed $0.005 per therm of gas sold or transported by  Company.. 

 
Subd. 2.  Franchise Fee Statement.  A franchise fee is hereby imposed on Northern 

States Power Company, a Minnesota Corporation, its successors and assigns, under its gas franchise in 
accordance with the schedule attached here to and made a part of this Ordinance, commencing with the 
NSPM _____________________, 20____ billing month. 
 

This fee is an account-based fee on each premise and not a meter-based fee.  In the event that an 
entity covered by this ordinance has more than one meter at a single premise, but only one account, only 
one fee shall be assessed to that account.  If a premise has two or more meters being billed at different rates, 
the Company may have an account for each rate classification, which will result in more than one franchise 
fee assessment for gas service to that premise.  If the Company combines the rate classifications into a 
single account, the franchise fee assessed to the account will be the largest franchise fee applicable to a 
single rate classification for energy delivered to that premise.  In the event any entities covered by this 
ordinance have more than one premise, each premise (address) shall be subject to the appropriate fee.  In 
the event a question arises as to the proper fee amount for any premise, the Company’s manner of billing 
for energy used at all similar premises in the city will control. 

 
Subd. 3.  Payment.  The said franchise fee shall be payable to the City in accordance 

with the terms set forth in Section 9 of the Franchise. 
 

 Subd. 4.  Surcharge.  The City recognizes that the Minnesota Public Utilities Commission may 
allow Company to add a surcharge to customer rates of city residents to reimburse Company for the cost of 
the fee.   
 

Subd. 5.  Enforcement.  Any dispute, including enforcement of a default regarding 
this ordinance will be resolved in accordance with Section 2.5  of the Franchise Agreement. 
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Subd. 6.  Effective Date of Franchise Fee.  The effective date of this Ordinance shall be after its 
publication and ninety (90) days after the sending of written notice enclosing a copy of this adopted 
Ordinance to NSPM by certified mail.  Collection of the fee shall commence as provided in above. 

 
 Passed and approved:  _____________________, 20____. 
 
 
   __________________________________ 
   Mayor 
 
 Attest: 
 
 
 _____________________________________ 
  City Clerk 

 
 
 
 
SEAL 
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SCHEDULE A 
 

 
 
Franchise Fee Rates: 
 
 Gas Utility 
 
The franchise fee shall be in an amount determined by applying the following schedule per customer 
premise/per month based on metered service to retail customers within the City:     
 
 Class       Amount per month 
 
 Residential      $___ 
 Commercial Non-Demand    $___ 
 Commercial Firm Demand    $___ 
 Small Interruptible     $___ 
 Medium and Large Interruptible   $___ 
 Firm Transportation     $___ 
 Interruptible Transportation    $___ 
 
 
Franchise fees are submitted to the City on a quarterly basis as follows: 
 
 
  January – March collections due by April 30. 
  April – June collections due by July 31. 
  July – September collections due by October 31. 
  October – December collections due by January 31. 
 
 
 
 
 
 

 



 

Agenda Information Memorandum 

North St. Paul City Council 

November 20, 2018 

  

 

FROM THE OFFICE OF THE CITY ATTORNEY 

 

 

Agenda placement:  Consent 

 

 

Subject:  Stipulation of Settlement Agreements related to assessments for the 2018 Street and Utility 

Improvement Project SAD 18-01. 

 

To: Honorable Mayor and City Council 

 

Background/Facts: 

 

On October 2, 2018 the City Council adopted the assessment roll for City Improvement Project SAD 18-

01.  The City received several written objections to the assessments.  Upon reviewing the challenges, staff 

determined that three of the property owners had unique situations, not common to other properties, that 

warranted a reduction in the original assessment.  For example, two of the lots (Manthei and Swanson) 

did not directly abut the project and one of the lots (Gelbmann) was vacant.  Staff proposed a 20% 

reduction in the assessment amount and the property owners agreed to the reduction.  The attached 

stipulations represent a settlement of the objections raised to the assessments.     

 

Recommendation: It is recommended the City Council authorize the execution of the aforementioned 

agreements. 

 

 

Attachments: 
Stipulation of Settlement Agreement – 2838 Lake Boulevard 

Stipulation of Settlement Agreement – 2894 Lake Boulevard 

Stipulation of Settlement Agreement – 2908 Lake Boulevard 

 

 

Respectfully submitted, 

 

SM by mm 

  

Soren Mattick 

City Attorney 

 

 

APPROVED FOR AGENDA ENCLOSURE:  

 

   CW by mm 

 

Dr. Craig Waldron 

City Manager 
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STIPULATION OF SETTLEMENT AGREEMENT 
 

 

 This STIPULATION OF SETTLEMENT AGREEMENT (“Agreement”) made this ______ day 

of _____________, 20___, between the CITY OF NORTH ST. PAUL, a Minnesota municipal 

corporation (“City”), and FREDERIK T. GELBMANN and PAMELA K. GELBMANN, 

husband and wife (“Owners”). 

 

RECITALS 

 

 WHEREAS, the Owners own residential property (“Home”) located at 2838 Lake 

Boulevard (PIN 01.29.22.42.0083), and an adjacent piece of property (“Vacant Land”) located at 

0 Lake Boulevard (PIN 01.29.22.42.0084), both properties in the City of North St. Paul, Ramsey 

County, State of Minnesota, and legally described as follows: 

 

PIN:  01.29.22.42.0083 

 

That part of Lots 2, 3 and 4, Block 2, Lots 2 and 3, Block 4, Price’s 

Silver Lake Addition and Silver Lane, vacated as dedicated in said 

Price’s Silver Lake Addition according to the recorded plat thereof, 

Ramsey County, Minnesota, which lies Southerly of a line, and its 

Northerly extension, drawn Northeasterly at an angle of 75 degrees 

22 minutes 23 seconds, as measured from North to East, from a 

point in the West line of Lot 2, said Block 2, distant 13.52 feet 

South of the Northwest corner thereof.  Except that part of Lots 3 

and 4, said Block 2, and said Silver Lane vacated lying Southerly 

of a line described as beginning at the most Southerly corner of Lot 

3, said Block 4; a distance of 15.00 feet to the center line of Silver 

Lane, vacated; thence Northerly along center line a distance of 

25.66 feet to a point on said center line extended 101.74 feet North 

of the North line of Poplar Avenue, as dedicated to said Price’s 

Silver Lake Addition; thence Southwesterly a distance of 135.47 

feet to a point on the Westerly line of Lot 4, said Block 2, distant 

5.11 feet South, as measured along said Westerly line, from the 

Northwest corner thereof. 

 

PIN:  01.29.22.42.0084 

 

That part of Lots 3 and 4, Block 2, Price’s Silver Lake Addition 

and the West half of Silver Lane, vacated as dedicated in Price’s 

Silver Lake Addition, according to the recorded plat thereof, 

Ramsey County, Minnesota, which lies Southerly of a line 

described as beginning at a point on the East line of said West half 

distant 101.74 feet North of the North line of Poplar Avenue as 

dedicated in said Price’s Silver Lake Addition; thence 
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Southwesterly a distance of 135.47 feet to a point on the Westerly 

line of Lot 4 said Block 2 distant 5.11 feet South as measured 

along said Westerly line from the Northwest corner thereof. 

 

(collectively, the “Home” and “Vacant Land” hereinafter referred to as the “Subject Property”); 

 

 WHEREAS, on October 2, 2018, the City levied, pursuant to City Improvement Project 

S.A.D. 18-01, a special assessment against the Owners’ Home in the amount of $6,720.00, and 

the City levied a special assessment against the Owners’ Vacant Land in the amount of 

$5,600.00.  The total assessment for the Subject Property totals $12,320.00 (the “Original 

Assessment”); 

 

 WHEREAS, the Owners filed a Notice of Objection to the Original Assessment with the 

City; and 

 

 WHEREAS, the parties wish to settle the dispute concerning the special assessment and 

enter this Agreement stipulating to an assessment of the Subject Property. 

 

 NOW, THEREFORE, the parties agree as follows: 

 

 1. The City and Owners have agreed to a revised special assessment amount against 

the Subject property. 

 

 2. The Original Assessment for the Home (PIN: 01.29.22.42.0083) in the amount of 

$6,720.00 is reduced to $5,376.00.  

 

 3. The Original Assessment for the Vacant Land (PIN:  01.29.22.42.0084) in the 

amount of $5,600.00 is reduced to $4,480.00.  

 

4. The City will recalculate the assessment for the Home and Vacant Land based 

upon the reduced assessment in the above amount and certify the new assessment to the County 

Auditor. 

 

5. Owner waives any and all procedural and substantive objections to the special 

assessment, including but not limited to notice and hearing requirements and any claims that the 

assessment exceeds the benefit to the subject property.  Owner further waives any appeal rights 

otherwise available pursuant to Minn. Stat. § 429.081.  This Agreement is a legally binding 

document and each of the parties has had an opportunity to review its terms with legal counsel. 
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The parties have executed this Stipulation of Settlement Agreement as of the date first above 

written. 

 

      OWNERS: 

 

 

      ____________________________________ 

      Frederick T. Gelbmann 

 

      ____________________________________ 

      Pamela K. Gelbmann 

 

 

 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF _________ ) 

 

 The foregoing instrument was acknowledged before me this _____ day of __________, 

20___, by Frederick T. Gelbmann and Pamela K. Gelbmann, husband and wife. 

 

      ___________________________________ 

      Notary Public 
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      CITY OF NORTH ST. PAUL 

 

 

      By:       

       Mike Kuehn, Mayor 

 

 

      AND        

       Craig Waldron, City Manager 

 

 

 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF DAKOTA ) 

 

 The foregoing instrument was acknowledged before me this _____ day of __________, 

20___, by Mike Kuehn and Craig Waldron, the Mayor and Interim City Manager, respectively, of 

the City of North St. Paul, a Minnesota municipal corporation, on its behalf and pursuant to the 

authority granted by its City Council. 

 

      ___________________________________ 

      Notary Public 

 

 

 

 

 

Drafted By: 

CAMPBELL KNUTSON, P.A. 

860 Blue Gentian Road, Suite 290 

Eagan, MN  55121 

612-452-5000 

(SMM) 
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STIPULATION OF SETTLEMENT AGREEMENT 
 

 

 This STIPULATION OF SETTLEMENT AGREEMENT (“Agreement”) made this ______ day 

of _____________, 20___, between the CITY OF NORTH ST. PAUL, a Minnesota municipal 

corporation (“City”), and B. MICHAEL MANTHEI and CATHERINE E. MANTHEI, 

husband and wife (“Owners”). 

 

RECITALS 

 

 WHEREAS, the Owners own residential property located at 2894 Lake Boulevard (PIN 

01.29.22.13.0022) in the City of North St. Paul, Ramsey County, State of Minnesota, and legally 

described as follows: 

 

PIN:  01.29.22.13.0022 

 

That part of Lot 3, Castle’s Rearrangement of Blocks 7 & 8 Lakeside Park Addition to 

North St. Paul, Ramsey County, Minnesota lying Southwesterly of a line described as 

follows:  Commencing at the Northwest corner of said Lot 3; thence Easterly, on the 

Northerly line of said Lot 3, a distance of 360.0 feet; thence Southeasterly, and parallel to 

the Southwesterly line of said Lot 3, to its intersection with the Shore of Silver Lake; and 

that part of said Lot 3 lying Northerly and Easterly of a line described as follows:  

Commencing at a point on the Northerly line of said Lot 3, distant 200.0 feet Easterly of 

the Northwesterly corner thereof; thence Southwesterly, at right angles to the  said 

Northerly line of Lot 3, a distance of 30.0 feet; thence Southeasterly, and parallel to the 

Southwesterly line of said Lot 3, a distance of 25.0 feet; thence Southwesterly, and 

parallel to line described as being at right angles to the Northerly line of Lot 3, a distance 

of 59.51 feet; thence Southeasterly, parallel to and distant 50.0 feet Northeasterly of the 

Southwesterly line of said Lot 3, to its intersection with the shore of Silver Lake, together 

with an easement for ingress and egress over the following described land as set forth in 

that certain Easement Agreement recorded August 25, 1967 as Document No. 1705970.  

Parallel and adjacent to that part of Lot Four (4) Castle’s Re-arrangement of Blocks 

Seven (7) and Eight (8), Lakeside Addition to North St. Paul, Ramsey County, 

Minnesota, described as follows:  Lying Southerly of the Southwesterly line of Dorothy 

Avenue produced to an intersection with a line drawn at right angles to the Southerly line 

of said Lot Four (4) from a point distant 200.0 feet East of the most Westerly corner 

thereof, a thirty (30) foot wide easement the south line of which begins at a point eighty-

seven and seven-tenths (87.7) feet easterly of the Northwesterly corner of said portion of 

lot described herewith, thence southeasterly one hundred (100) feet to the Northeasterly 

corner of said portion of lot described herewith thence along the westerly line thereof 

south seventy-eight (78) feet terminating at the north line of Lot Three (3), Castle’s Re-

arrangement of Blocks Seven (7) and Eight (8), Lakeside Addition to North St. Paul, 

Ramsey County, Minnesota.   

 

(hereinafter referred to as the “Subject Property”); 
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 WHEREAS, on October 2, 2018, the City levied, pursuant to City Improvement Project 

S.A.D. 18-01, a special assessment against the Subject Property in the amount of $5,312.00 (the 

“Original Assessment”); 

 

 WHEREAS, the Owners filed a Notice of Objection to the Original Assessment with the 

City; and 

 

 WHEREAS, the parties wish to settle the dispute concerning the special assessment and 

enter this Agreement stipulating to an assessment of the Subject Property. 

 

 NOW, THEREFORE, the parties agree as follows: 

 

 1. The City and Owners have agreed to a revised special assessment amount against 

the Subject property. 

 

 2. The Original Assessment for the Subject Property in the amount of $5,312.00 is 

reduced to $4,249.00.  

 

3. The City will recalculate the assessment for the Subject Property based upon the 

reduced assessment in the above amount and certify the new assessment to the County Auditor. 

 

4. Owner waives any and all procedural and substantive objections to the special 

assessment, including but not limited to notice and hearing requirements and any claims that the 

assessment exceeds the benefit to the Subject Property.  Owner further waives any appeal rights 

otherwise available pursuant to Minn. Stat. § 429.081.  This Agreement is a legally binding 

document and each of the parties has had an opportunity to review its terms with legal counsel. 

 

The parties have executed this Stipulation of Settlement Agreement as of the date first above 

written. 

 

      OWNERS: 

 

      ____________________________________ 

      B. Michael Manthei 

 

      ____________________________________ 

      Catherine E. Manthei 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF _________ ) 

 

 The foregoing instrument was acknowledged before me this _____ day of __________, 

20___, by B. Michael Manthei and Catherine E. Manthei, husband and wife. 

 

      ___________________________________ 

      Notary Public 
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      CITY OF NORTH ST. PAUL 

 

      By:       

       Mike Kuehn, Mayor 

 

      AND        

       Craig Waldron, City Manager 

 

 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF DAKOTA ) 

 

 The foregoing instrument was acknowledged before me this _____ day of __________, 

20___, by Mike Kuehn and Craig Waldron, the Mayor and Interim City Manager, respectively, of 

the City of North St. Paul, a Minnesota municipal corporation, on its behalf and pursuant to the 

authority granted by its City Council. 

 

      ___________________________________ 

      Notary Public 

 

 

 

 

 

Drafted By: 

CAMPBELL KNUTSON, P.A. 

860 Blue Gentian Road, Suite 290 

Eagan, MN  55121 

612-452-5000 

(SMM) 
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STIPULATION OF SETTLEMENT AGREEMENT 
 

 

 This STIPULATION OF SETTLEMENT AGREEMENT (“Agreement”) made this ______ day 

of _____________, 20___, between the CITY OF NORTH ST. PAUL, a Minnesota municipal 

corporation (“City”), and JEFFREY C. SWAN and ROXANNE A. SWAN, husband and wife 

(“Owners”). 

 

RECITALS 

 

 WHEREAS, the Owners own residential property located at 2908 Lake Boulevard (PIN 

01.29.22.13.0021) in the City of North St. Paul, Ramsey County, State of Minnesota, and legally 

described as follows: 

 

PIN:  01.29.22.13.0021 

 

Lot Four (4), Castle’s Rearrangement of Blocks Seven (7) and Eight (8), Lakeside Park 

Addition to North St. Paul, except that part lying Southerly of the Southwesterly line of 

Dorothy Avenue produced to an intersection with a line drawn at right angles to the 

Southerly line of said Lot Four (4), from a point distant two hundred (200) feet East of 

the most Westerly corner thereof and except the Northwesterly sixty (60) feet thereof, 

according to the plat thereof on file and of record in the office of the Register of Deeds 

within and for Ramsey County, Minnesota. 

AND 

That part of Lot Three (3), Castle’s Rearrangement of Blocks Seven (7) and Eight (8), 

Lakeside Addition to North St. Paul, Ramsey County, Minnesota, lying northeasterly of a 

line commencing at a point three hundred sixty (360) feet southeasterly of the northwest 

corner of said Lot Three (3), and extending southeasterly from said point parallel to the 

southerly line of said Lot Three (3), said line extending to the lake shore of Silver Lake, 

Ramsey County, Minnesota. 

 

 

(hereinafter referred to as the “Subject Property”); 

 

 WHEREAS, on October 2, 2018, the City levied, pursuant to City Improvement Project 

S.A.D. 18-01, a special assessment against the Subject Property in the amount of $7,744.00 (the 

“Original Assessment”); 

 

 WHEREAS, the Owners filed a Notice of Objection to the Original Assessment with the 

City; and 

 

 WHEREAS, the parties wish to settle the dispute concerning the special assessment and 

enter this Agreement stipulating to an assessment of the Subject Property. 

 

 NOW, THEREFORE, the parties agree as follows: 
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 1. The City and Owners have agreed to a revised special assessment amount against 

the Subject property. 

 

 2. The Original Assessment for the Subject Property in the amount of $7,744.00 is 

reduced to $6,195.00.  

 

3. The City will recalculate the assessment for the Subject Property based upon the 

reduced assessment in the above amount and certify the new assessment to the County Auditor. 

 

4. Owner waives any and all procedural and substantive objections to the special 

assessment, including but not limited to notice and hearing requirements and any claims that the 

assessment exceeds the benefit to the Subject Property.  Owner further waives any appeal rights 

otherwise available pursuant to Minn. Stat. § 429.081.  This Agreement is a legally binding 

document and each of the parties has had an opportunity to review its terms with legal counsel. 

 

The parties have executed this Stipulation of Settlement Agreement as of the date first above 

written. 

 

      OWNERS: 

 

      ____________________________________ 

      Jeffrey C. Swan 

 

      ____________________________________ 

      Roxanne A. Swan 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF _________ ) 

 

 The foregoing instrument was acknowledged before me this _____ day of __________, 

20___, by Jeffrey C. Swan and Roxanne A. Swan, husband and wife. 

 

      ___________________________________ 

      Notary Public 
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      CITY OF NORTH ST. PAUL 

 

      By:       

       Mike Kuehn, Mayor 

 

      AND        

       Craig Waldron, City Manager 

 

 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF DAKOTA ) 

 

 The foregoing instrument was acknowledged before me this _____ day of __________, 

20___, by Mike Kuehn and Craig Waldron, the Mayor and Interim City Manager, respectively, of 

the City of North St. Paul, a Minnesota municipal corporation, on its behalf and pursuant to the 

authority granted by its City Council. 

 

      ___________________________________ 

      Notary Public 

 

 

 

 

 

Drafted By: 

CAMPBELL KNUTSON, P.A. 

860 Blue Gentian Road, Suite 290 

Eagan, MN  55121 

612-452-5000 

(SMM) 



 

Agenda Information Memorandum 

North St. Paul City Council 

November 20, 2018 

  

 

FROM THE OFFICE OF ADMINISTRATION  

 

 

Agenda placement:  Consent 

 

 

Subject:  Release Agreements for property owners who performed improvements to infrastructure located 

within Dorothy Avenue. 

 

To: Honorable Mayor and City Council 

 

Background/Facts: 

 

City Staff was approached by two residents regarding work they had performed in the Dorothy Avenue 

right-of-way.  The work had been performed starting in 1998 and concluded in 2003.  The work 

performed during that time period included pavement maintenance and sanitary sewer 

maintenance.  Morgan Dawley has reviewed the invoices provided by the residents and has determined 

that the work performed is eligible for reimbursement.   

 

Property Owners own homes at 2894 Lake Boulevard, and 2908 Lake Boulevard North St. Paul, Minnesota. 

 

The City desires to reimburse the Property Owners for the expense incurred by the Property Owners for the 

Public Improvements. 

 

Recommendation: It is recommended the City Council approve the release agreements for the two 

property owners. 

 

 

Attachments: 
Release agreement for 2894 Lake Boulevard 

Release agreement for 2908 Lake Boulevard 

 

 

Respectfully submitted, 

 

CW by mm 

  

Dr. Craig Waldron 

City Manager 

 

 

 

 

 

 



 

Page 1 of 2 
199865v1 

RELEASE AGREEMENT  

 

 

THIS AGREEMENT, dated _____________, 2018, is by and between B. MICHAEL MANTHEI 

and CATHERINE E. MANTHEI, individuals (“Property Owners”), and the CITY OF NORTH 

ST. PAUL, a Minnesota municipal corporation (“City”). 

 

WHEREAS, Property Owners own a home at 2894 Lake Boulevard, North St. Paul, Minnesota 

(“Subject Property”); 

 

WHEREAS, Property Owners have performed improvements to infrastructure located within 

Dorothy Avenue that include pavement maintenance and sanitary sewer maintenance;  

 

WHEREAS, the City desires to reimburse the Property Owners for the expense incurred by the 

Property Owners for the Public Improvements; 

 

NOW, THEREFORE, FOR GOOD AND VALUABLE CONSIDERATION, THE 

UNDERSIGNED HERETO AGREE AS FOLLOWS: 

 

1. Compensation.  Upon execution of this Agreement by all parties, the City will provide 

monetary compensation to Property Owners in the amount of Four Thousand One Hundred Fifty-

Five and no/100 Dollars ($4,155.00) total, to be paid by check made out to Property Owners.  

 

2. Release and Indemnification.  Property Owners hereby indemnify and hold harmless the 

City, its officers, agents and employees, against any and all liability, loss, costs, damages, 

demands, causes of action, including costs and attorney’s fees, and expenses arising out of the 

improvements performed in the right-of-way. In consideration of the payment made to Property 

Owners as stated in paragraph 1, Property Owners hereby release the City and its elected officials, 

employees, agents, contractors and subcontractors from any and all judgments, claims, causes of 

action, costs or damages resulting out of the improvements performed in the right-of-way prior to 

the date of this Agreement. 

 

3. No Admission of Liability.  Property Owners understand and agree that this Agreement 

is a compromise of a doubtful and disputed claim, and that this Agreement is not to be construed 

or used as an admission of liability on the part of the City. Property Owners understand that the 

City hereby denies any liability for Property Owners’ claims.   

 

4. Legal Representation.  Property Owners have read this Agreement carefully and 

understands all of its terms.  Property Owners have had an opportunity to discuss this Agreement 

with their own attorneys, if any.  In agreeing to sign this Agreement, Property Owners have not 

relied on any statements or explanations made by the City or its attorney, except as stated herein. 

 

5. Entire Agreement.  It is understood and agreed that the entire agreement of the parties is 

contained herein and that this Agreement supersedes all oral agreements and negotiations between 

the parties relating to the subject matter hereof. Any alterations, amendments, deletions and 
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waivers of the provisions of this Agreement shall be valid only when reduced to writing and duly 

signed by each party. 

 

6. Governing Law.  This Agreement will be governed and construed in accordance with the 

laws of the State of Minnesota, regardless of the parties’ domicile or status as residents of 

Minnesota or any other state. The parties agree that the Minnesota state and federal courts will 

have exclusive jurisdiction over any dispute arising out of this Agreement. 

 

7. Executed in Counterparts.  This Agreement may be executed in counterparts, each of 

which shall be deemed to be an original, but all of which, taken together, shall constitute one and 

the same Agreement. 

 

IN WITNESS WHEREOF, the parties have entered into this Agreement as of the date listed above. 

 

 

CITY OF NORTH ST. PAUL 

 

 

      By:_________________________________ 

       Mike Kuehn, Its Mayor 

 

 

      By:_________________________________ 

       Dr. Craig Waldron 

       Its Interim City Manager 

 

 

      PROPERTY OWNERS: 
 

 

      ____________________________________ 

      B. Michael Manthei 

 

 

      ____________________________________ 

      Catherine E. Manthei 
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RELEASE AGREEMENT  

 

 

THIS AGREEMENT, dated _____________, 2018, is by and between JEFFREY C. SWAN and 

ROXANNE A. SWAN, individuals (“Property Owners”), and the CITY OF NORTH ST. PAUL, 

a Minnesota municipal corporation (“City”). 

 

WHEREAS, Property Owners own a home at 2908 Lake Boulevard, North St. Paul, Minnesota 

(“Subject Property”); 

 

WHEREAS, Property Owners have performed improvements to infrastructure located within 

Dorothy Avenue that include pavement maintenance and sanitary sewer maintenance;  

 

WHEREAS, the City desires to reimburse the Property Owners for the expense incurred by the 

Property Owners for the Public Improvements; 

 

NOW, THEREFORE, FOR GOOD AND VALUABLE CONSIDERATION, THE 

UNDERSIGNED HERETO AGREE AS FOLLOWS: 

 

1. Compensation.  Upon execution of this Agreement by all parties, the City will provide 

monetary compensation to Property Owners in the amount of Four Thousand One Hundred Fifty-

Five and no/100 Dollars ($4,155.00) total, to be paid by check made out to Property Owners.  

 

2. Release and Indemnification.  Property Owners hereby indemnify and hold harmless the 

City, its officers, agents and employees, against any and all liability, loss, costs, damages, 

demands, causes of action, including costs and attorney’s fees, and expenses arising out of the 

improvements performed in the right-of-way. In consideration of the payment made to Property 

Owners as stated in paragraph 1, Property Owners hereby release the City and its elected officials, 

employees, agents, contractors and subcontractors from any and all judgments, claims, causes of 

action, costs or damages resulting out of the improvements performed in the right-of-way prior to 

the date of this Agreement. 

 

3. No Admission of Liability.  Property Owners understand and agree that this Agreement 

is a compromise of a doubtful and disputed claim, and that this Agreement is not to be construed 

or used as an admission of liability on the part of the City. Property Owners understand that the 

City hereby denies any liability for Property Owners’ claims.   

 

4. Legal Representation.  Property Owners have read this Agreement carefully and 

understands all of its terms.  Property Owners have had an opportunity to discuss this Agreement 

with their own attorneys, if any.  In agreeing to sign this Agreement, Property Owners have not 

relied on any statements or explanations made by the City or its attorney, except as stated herein. 

 

5. Entire Agreement.  It is understood and agreed that the entire agreement of the parties is 

contained herein and that this Agreement supersedes all oral agreements and negotiations between 

the parties relating to the subject matter hereof. Any alterations, amendments, deletions and 
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waivers of the provisions of this Agreement shall be valid only when reduced to writing and duly 

signed by each party. 

 

6. Governing Law.  This Agreement will be governed and construed in accordance with the 

laws of the State of Minnesota, regardless of the parties’ domicile or status as residents of 

Minnesota or any other state. The parties agree that the Minnesota state and federal courts will 

have exclusive jurisdiction over any dispute arising out of this Agreement. 

 

7. Executed in Counterparts.  This Agreement may be executed in counterparts, each of 

which shall be deemed to be an original, but all of which, taken together, shall constitute one and 

the same Agreement. 

 

IN WITNESS WHEREOF, the parties have entered into this Agreement as of the date listed above. 

 

 

CITY OF NORTH ST. PAUL 

 

 

      By:_________________________________ 

       Mike Kuehn, Its Mayor 

 

 

      By:_________________________________ 

       Dr. Craig Waldron 

       Its Interim City Manager 

 

 

      PROPERTY OWNERS: 
 

 

      ____________________________________ 

      Jeffrey C. Swan 

 

 

      ____________________________________ 

      Roxanne A. Swan 

 

 



Agenda Information Memorandum 

North St. Paul City Council 

November 20, 2018  

 

FROM THE OFFICE OF THE CITY ENGINEER  

 

 

Agenda placement:  CONSENT 

 

 

Subject:  MASTER PARTNERSHIP AGREEMENT WITH MNDOT 

 

To: Honorable Mayor and City Council 

 

Background/Facts: 

 

MnDOT is requesting a formal resolution authorizing the attached Master Partnership Agreement.  The 

purpose of this Master Partnership Agreement is to facilitate and maximize the efficient delivery of 

transportation services at all levels of government.  The new Master Partnership has been written to 

replace the existing city approved partnership and master agreements will have a future life of 5 years.  

Attached are the proposed resolution, MnDOT’s cover letter and the master partnership contract. 

 

Recommendation: To adopt a resolution authorizing execution of the Master Partnership Agreement 

with MnDOT. 

 

ATTACHMENTS 
Letter 

Report 

Resolution 

 

 

Respectfully submitted, 

 

MD by mm 

  

Morgan Dawley 

City Engineer 

 

 

APPROVED FOR AGENDA ENCLOSURE:  

 

   CW by mm 

 

Dr. Craig Waldron 

City Manager 



 
Metro State Aid                                   651-234-7773 

1500 County Road B2, Roseville, MN 55113           sharon.lemay@state.mn.us 

An Equal Opportunity Employer

 
 

 

To:  Local Agency        Date: October 19, 2018 

RE: Proposed Master Partnership Contract  

 

Attached is a copy of a proposed master partnership contract between the Minnesota Department of 

Transportation (Mn/DOT) and your Local Agency.  

 

The Master Partnership Contract provides a framework for Mn/DOT and Local Agencies to provide 

services and payment to each other.  A few MnDOT provided routine services are included in the 

contract—see Exhibit A-- but all other services require work orders describing costs and scope.   

 

Kindly review the enclosed document and if acceptable, arrange to have it presented to your 

Council/Board for their approval and execution. Please provide signatures only under the Local 

Government heading.  

 

Also required is a new resolution passed by the Council/Board authorizing its officials to sign and 

execute the agreement on its behalf. (Only the named officials may sign the agreement: if anyone else 

signs in the named official’s place, the agreement will not be executed.)  

 

Please return to me at the address listed above or as a pdf to sharon.lemay@state.mn.us.  Please note 

that no work shall be performed by Mn/DOT personnel until the full execution of the agreement.  After 

execution by Mn/DOT and other State officials, a copy of the agreement will be returned to you.  

 

If you have any questions or require additional information, please feel free to contact me at 651-234-

7773.  If your local agency will not be executing this contract, please send me an email informing me of 

this so I can remove you from our list.   

 

Thank You 

Sharon LeMay, Metro State Aid 

mailto:sharon.lemay@state.mn.us


  MnDOT Contract Number:   
 

 

STATE OF MINNESOTA 

AND 

CITY OF NORTH ST. PAUL 

MASTER PARTNERSHIP CONTRACT 

 

This master contract is between the State of Minnesota, acting through its Commissioner of Transportation in this contract 
referred to as the “State” and the City of North St. Paul, acting through its City Council in this contract referred to as the 
“Local Government." 

Recitals 

1. The parties are authorized to enter into this contract pursuant to Minnesota Statutes, §§15.061, 471.59 and 174.02.  

2. Minn. Stat. § 161.20, subd. 2, authorizes the Commissioner of Transportation to make arrangements with and 
cooperate with any governmental authority for the purposes of constructing, maintaining and improving the trunk 
highway system.  

3. Each party to this contract is a “road authority” as defined by Minn. Stat. §160.02, subd. 25. 

4. Minn. Stat. § 161.39, subd. 1, authorizes a road authority to perform work for another road authority. Such work 
may include providing technical and engineering advice, assistance and supervision, surveying, preparing plans 
for the construction or reconstruction of roadways, and performing roadway maintenance.  

5. Minn. Stat. §174.02, subd. 6, authorizes the Commissioner of Transportation to enter into contracts with other 
governmental entities for research and experimentation; for sharing facilities, equipment, staff, data, or other 
means of providing transportation-related services; or for other cooperative programs that promote efficiencies in 
providing governmental services, or that further development of innovation in transportation for the benefit of the 
citizens of Minnesota.  

6. Each party wishes to occasionally purchase services from the other party, which the parties agree will enhance the 
efficiency of delivering governmental services at all levels. This Master Partnership Contract (MPC) provides a 
framework for the efficient handling of such requests. This MPC contains terms generally governing the 
relationship between the parties. When specific services are requested, the parties will (unless otherwise specified) 
enter into a “Work Order” contracts. 

7. After the execution of this MPC, the parties may (but are not required to) enter into “Work Order” contracts. 
These Work Orders will specify the work to be done, timelines for completion, and compensation to be paid for 
the specific work. 

8. The parties are entering into this MPC to establish terms that will govern all of the Work Orders subsequently 
issued under the authority of this Contract. 

 

Master Partnership Contract 

1. Term of Master Partnership Contract; Use of Work Order Contracts; Survival of Terms 

1.1. Effective Date: This contract will be effective on the date last signed by the Local Government, and all 
State officials as required under Minn. Stat. § 16C.05, subd. 2.  

1.2. A party must not accept work under this Contract until it is fully executed.  

1.3. Expiration Date. This Contract will expire on June 30, 2022. 
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1.4. Work Order Contracts. A work order contract must be negotiated and executed (by both the State and the 
Local Government) for each particular engagement, except for Technical Services provided by the State 
to the Local Government as specified in Article 2. The work order contract must specify the detailed 
scope of work and deliverables for that project. A party must not begin work under a work order until the 
work order is fully executed. The terms of this MPC will apply to all work orders contracts issued, unless 
specifically varied in the work order. The Local Government understands that this MPC is not a guarantee 
of any payments or work order assignments, and that payments will only be issued for work actually 
performed under fully-executed work orders.  

1.5. Survival of Terms. The following clauses survive the expiration or cancellation of this master contract 
and all work order contracts: 12. Liability; 13. State Audits; 14. Government Data Practices and 
Intellectual Property; 17. Publicity; 18. Governing Law, Jurisdiction, and Venue; and 22. Data Disclosure. 
All terms of this MPC will survive with respect to any work order contract issued prior to the expiration 
date of the MPC.  

1.6. Sample Work Order. A sample work order contract is available upon request from the State. 

1.7. Definition of “Providing Party” and “Requesting Party”. For the purpose of assigning certain duties and 
obligations in the MPC to work order contracts, the following definitions will apply throughout the MPC. 
“Requesting Party” is defined as the party requesting the other party to perform work under a work order 
contract. “Providing Party” is defined as the party performing the scope of work under a work order 
contract. 

2. Technical Services 

2.1. Technical Services include repetitive low-cost services routinely performed by the State for the Local 
Government. These services may be performed by the State for the Local Government without the 
execution of a work order, as these services are provided in accordance with standardized practices and 
processes and do not require a detailed scope of work. Exhibit A – Table of Technical Services is 
attached.  

2.1.1. Every other service not falling under the services listed in Exhibit A will require a work order 
contract.  

2.2. The Local Government may request the State to perform Technical Services in an informal manner, such 
as by the use of email, a purchase order, or by delivering materials to a State lab and requesting testing. A 
request may be made via telephone, but will not be considered accepted unless acknowledged in writing 
by the State.  

2.3. The State will promptly inform the Local Government if the State will be unable to perform the requested 
Technical Services. Otherwise, the State will perform the Technical Services in accordance with the 
State’s normal processes and practices, including scheduling practices taking into account the availability 
of State staff and equipment.  

2.4. Payment Basis. Unless otherwise agreed to by the parties prior to performance of the services, the State 
will charge the Local Government the State’s then-current rate for performing the Technical Services. 
The then-current rate may include the State’s normal and customary additives. The State will invoice the 
Local Government upon completion of the services, or at regular intervals not more than once monthly as 
agreed upon by the parties. The invoice will provide a summary of the Technical Services provided by the 
State during the invoice period. 

3. Services Requiring A Work Order Contract 

3.1. Work Order Contracts: A party may request the other party to perform any of the following services 
under individual work order contracts.  
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3.2. Professional and Technical Services. A party may provide professional and technical services upon the 
request of the other party. As defined by Minn. Stat. §16C.08, subd. 1, professional/technical services 
“means services that are intellectual in character, including consultation, analysis, evaluation, prediction, 
planning, programming, or recommendation; and result in the production of a report or completion of a 
task.” Professional and technical services do not include providing supplies or materials except as 
incidental to performing such services. Professional and technical services include (by way of example 
and without limitation) engineering services, surveying, foundation recommendations and reports, 
environmental documentation, right-of-way assistance (such as performing appraisals or providing 
relocation assistance, but excluding the exercise of the power of eminent domain), geometric layouts, 
final construction plans, graphic presentations, public relations, and facilitating open houses. A party will 
normally provide such services with its own personnel; however, a party’s professional/technical services 
may also include hiring and managing outside consultants to perform work provided that a party itself 
provides active project management for the use of such outside consultants. 

3.3. Roadway Maintenance. A party may provide roadway maintenance upon the request of the other party. 
Roadway maintenance does not include roadway reconstruction. This work may include but is not limited 
to snow removal, ditch spraying, roadside mowing, bituminous mill and overlay (only small projects), 
seal coat, bridge hits, major retaining wall failures, major drainage failures, and message painting. All 
services must be performed by an employee with sufficient skills, training, expertise or certification to 
perform such work, and work must be supervised by a qualified employee of the party performing the 
work.  

3.4. Construction Administration. A party may administer roadway construction projects upon the request of 
the other party. Roadway construction includes (by way of example and without limitation) the 
construction, reconstruction, or rehabilitation of mainline, shoulder, median, pedestrian or bicycle 
pathway, lighting and signal systems, pavement mill and overlays, seal coating, guardrail installation, and 
channelization. These services may be performed by the Providing Party’s own forces, or the Providing 
Party may administer outside contracts for such work. Construction administration may include letting 
and awarding construction contracts for such work (including state projects to be completed in 
conjunction with local projects). All contract administration services must be performed by an employee 
with sufficient skills, training, expertise or certification to perform such work. 

3.5. Emergency Services. A party may provide aid upon request of the other party in the event of a man-made 
disaster, natural disaster or other act of God. Emergency services includes all those services as the parties 
mutually agree are necessary to plan for, prepare for, deal with, and recover from emergency situations. 
These services include, without limitation, planning, engineering, construction, maintenance, and removal 
and disposal services related to things such as road closures, traffic control, debris removal, flood 
protection and mitigation, sign repair, sandbag activities and general cleanup. Work will be performed by 
an employee with sufficient skills, training, expertise or certification to perform such work, and work 
must be supervised by a qualified employee of the party performing the work. If it is not feasible to have 
an executed work order prior to performance of the work, the parties will promptly confer to determine 
whether work may be commenced without a fully-executed work order in place. If work commences 
without a fully-executed work order, the parties will follow up with execution of a work order as soon as 
feasible. 

3.6. When a need is identified, the State and the Local Government will discuss the proposed work and the 
resources needed to perform the work. If a party desires to perform such work, the parties will negotiate 
the specific and detailed work tasks and cost. The State will then prepare a work order contract. 
Generally, a work order contract will be limited to one specific project/engagement, although “on call” 
work orders may be prepared for certain types of services, especially for “Technical Services” items as 
identified section 2.1.. The work order will also identify specific deliverables required, and timeframes for 
completing work. A work order must be fully executed by the parties prior to work being commenced. 
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The Local Government will not be paid for work performed prior to execution of a work order contract 
and authorization by the State. 

4. Responsibilities of the Providing Party 

 

4.1. Terms Applicable to ALL Work Order Contracts. The terms in this section 4.1 will apply to ALL work 
order contracts. 

4.1.1. Each work order will identify an Authorized Representative for each party. Each party’s 
authorized representative is responsible for administering the work order, and has the authority to 
make any decisions regarding the work, and to give and receive any notices required or permitted 
under this MPC or the work order. 

4.1.2. The Providing Party will furnish and assign a publicly employed licensed engineer (Project 
Engineer), to be in responsible charge of the project(s) and to supervise and direct the work to be 
performed under each work order contract. For services not requiring an engineer, the Providing 
Party will furnish and assign another responsible employee to be in charge of the project. The 
services of the Providing Party under a work order contract may not be otherwise assigned, 
sublet, or transferred unless approved in writing by the Requesting Party’s authorized 
representative. This written consent will in no way relieve the Providing Party from its primary 
responsibility for the work.  

4.1.3. If the Local Government is the Providing Party, the Project Engineer may request in writing 
specific engineering and/or technical services from the State, pursuant to Minn. Stat. Section 
161.39. The work order Contract will require the Local Government to deposit payment in 
advance. The costs and expenses will include the current State additives and overhead rates, 
subject to adjustment based on actual direct costs that have been verified by audit. 

4.1.4. Only the receipt of a fully executed work order contract authorizes the Providing Party to begin 
work on a project. Any and all effort, expenses, or actions taken by the Providing Party before the 
work order contract is fully executed are considered unauthorized and undertaken at the risk of 
non-payment. 

4.1.5. In connection with the performance of this contract and any work orders issued, the Providing 
Agency will comply with all applicable Federal and State laws and regulations. When the 
Providing Party is authorized or permitted to award contracts in connection with any work order, 
the Providing Party will require and cause its contractors and subcontractors to comply with all 
Federal and State laws and regulations. 

4.2. Additional Terms for Roadway Maintenance. The terms of section 4.1 and this section 4.2 will apply to 
all work orders for Roadway Maintenance. 

4.2.1. Unless otherwise provided for by contract or work order, the Providing Party must obtain all 
permits and sanctions that may be required for the proper and lawful performance of the work. 

4.2.2. The Providing Party must perform maintenance in accordance with MnDOT maintenance 
manuals, policies and operations. 

4.2.3. The Providing Party must use State-approved materials, including (by way of example and without 
limitation), sign posts, sign sheeting, and de-icing and anti-icing chemicals. 

4.3. Additional Terms for Construction Administration. The terms of section 4.1 and this section 4.3 will 
apply to all work order contracts for construction administration. 

4.3.1. Contract(s) must be awarded to the lowest responsible bidder or best value proposer in 
accordance with state law. 
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4.3.2. Contractor(s) must be required to post payment and performance bonds in an amount equal to the 
contract amount. The Providing Party will take all necessary action to make claims against such 
bonds in the event of any default by the contractor. 

4.3.3. Contractor(s) must be required to perform work in accordance with the latest edition of the 
Minnesota Department of Transportation Standard Specifications for Construction. 

4.3.4. For work performed on State right-of-way, contractor(s) must be required to indemnify and hold 
the State harmless against any loss incurred with respect to the performance of the contracted 
work, and must be required to provide evidence of insurance coverage commensurate with project 
risk. 

4.3.5. Contractor(s) must pay prevailing wages pursuant to applicable state and federal law. 

4.3.6. Contractor(s) must comply with all applicable Federal, and State laws, ordinances and 
regulations, including but not limited to applicable human rights/anti-discrimination laws and 
laws concerning the participation of Disadvantaged Business Enterprises in federally-assisted 
contracts. 

4.3.7. Unless otherwise agreed in a work order contract, each party will be responsible for providing 
rights of way, easement, and construction permits for its portion of the improvements. Each party 
will, upon the other’s request, furnish copies of right of way certificates, easements, and 
construction permits. 

4.3.8. The Providing Party may approve minor changes to the Requesting Party’s portion of the project 
work if such changes do not increase the Requesting Party’s cost obligation under the applicable 
work order contract. 

4.3.9. The Providing Party will not approve any contractor claims for additional compensation without 
the Requesting Party’s written approval, and the execution of a proper amendment to the 
applicable work order contract when necessary. The Local Government will tender the processing 
and defense of any such claims to the State upon the State’s request. 

4.3.10. The Local Government must coordinate all trunk highway work affecting any utilities with the 
State’s Utilities Office. 

4.3.11. The Providing Party must coordinate all necessary detours with the Requesting Party.  

4.3.12. If the Local Government is the Providing Party, and there is work performed on the trunk 
highway right-of-way, the following will apply: 

4.3.12.1 The Local Government will have a permit to perform the work on the trunk highway. 
The State may revoke this permit if the work is not being performed in a safe, proper 
and skillful manner, or if the contractor is violating the terms of any law, regulation, or 
permit applicable to the work. The State will have no liability to the Local Government, 
or its contractor, if work is suspended or stopped due to any such condition or concern. 

4.3.12.2 The Local Government will require its contractor to conduct all traffic control in 
accordance with the Minnesota Manual on Uniform Traffic Control Devices. 

4.3.12.3 The Local Government will require its contractor to comply with the terms of all 
permits issued for the project including, but not limited to, National Pollutant 
Discharge Elimination System (NPDES) and other environmental permits. 

4.3.12.4 All improvements constructed on the State’s right-of-way will become the property of 
the State. 

5. Responsibilities of the Requesting Party 
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5.1. After authorizing the Providing Party to begin work, the Requesting Party will furnish any data or 
material in its possession relating to the project that may be of use to the Providing Party in performing 
the work. 

5.2. All such data furnished to the Providing Party will remain the property of the Requesting Party and will 
be promptly returned upon the Requesting Party’s request or upon the expiration or termination of this 
contract (subject to data retention requirements of the Minnesota Government Data Practices Act and 
other applicable law). 

5.3. The Providing Party will analyze all such data furnished by the Requesting Party. If the Providing Party 
finds any such data to be incorrect or incomplete, the Providing Party will bring the facts to the attention 
of the Requesting Party before proceeding with the part of the project affected. The Providing Party will 
investigate the matter, and if it finds that such data is incorrect or incomplete, it will promptly determine a 
method for furnishing corrected data. Delay in furnishing data will not be considered justification for an 
adjustment in compensation. 

5.4. The State will provide to the Local Government copies of any Trunk Highway fund clauses to be included 
in the bid solicitation and will provide any required Trunk Highway fund provisions to be included in the 
Proposal for Highway Construction, that are different from those required for State Aid construction. 

5.5. The Requesting Party will perform final reviews and inspections of its portion of the project work. If the 
work is found to have been completed in accordance with the work order contract, the Requesting Party 
will promptly release any remaining funds due the Providing Party for the Project(s). 

5.6. The work order contracts may include additional responsibilities to be completed by the Requesting Party. 

6. Time 

In the performance of project work under a work order contract, time is of the essence. 

7. Consideration and Payment 

7.1. Consideration. The Requesting Party will pay the Providing Party as specified in the work order. The 
State’s normal and customary additives will apply to work performed by the State, unless otherwise 
specified in the work order. The State’s normal and customary additives will not apply if the parties agree 
to a “lump sum” or “unit rate” payment. 

7.2. State’s Maximum Obligation. The total compensation to be paid by the State to the 
Local Government under all work order contracts issued pursuant to this MPC will not 
exceed $500,000.00. 

7.3. Travel Expenses. It is anticipated that all travel expenses will be included in the base cost of the 
Providing Party’s services, and unless otherwise specifically set forth in an applicable work order 
contract, the Providing Party will not be separately reimbursed for travel and subsistence expenses 
incurred by the Providing Party in performing any work order contract. In those cases where the State 
agrees to reimburse travel expenses, such expenses will be reimbursed in the same manner and in no 
greater amount than provided in the current "MnDOT Travel Regulations” a copy of which is on file with 
and available from the MnDOT District Office. The Local Government will not be reimbursed for travel 
and subsistence expenses incurred outside of Minnesota unless it has received the State’s prior written 
approval for such travel. 

7.4. Payment.  

7.4.1. Generally. The Requesting Party will pay the Providing Party as specified in the applicable work 
order, and will make prompt payment in accordance with Minnesota law. 

7.4.2. Payment by the Local Government.  
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7.4.2.1. The Local Government will make payment to the order of the Commissioner of 
Transportation.  

7.4.2.2. IMPORTANT NOTE: PAYMENT MUST REFERENCE THE “MNDOT 
CONTRACT NUMBER” SHOWN ON THE FACE PAGE OF THIS CONTRACT 
AND THE “INVOICE NUMBER” ON THE INVOICE RECEIVED FROM 
MNDOT.  

7.4.2.3. Remit payment to the address below: 

MnDOT  
Attn: Cash Accounting 
RE: MnDOT Contract Number ####### and Invoice Number ###### 
Mail Stop 215 
395 John Ireland Blvd 
St. Paul, MN 55155 
 

7.4.3. Payment by the State. 

7.4.3.1. Generally. The State will promptly pay the Local Government after the Local 
Government presents an itemized invoice for the services actually performed and the 
State's Authorized Representative accepts the invoiced services. Invoices must be 
submitted as specified in the applicable work order, but no more frequently than monthly.  

7.4.3.2. Retainage for Professional and Technical Services. For work orders for professional and 
technical services, as required by Minn. Stat. § 16C.08, subd. 2(10), no more than 90 
percent of the amount due under any work order contract may be paid until the final 
product of the work order contract has been reviewed by the State’s authorized 
representative. The balance due will be paid when the State’s authorized representative 
determines that the Local Government has satisfactorily fulfilled all the terms of the work 
order contract.  

8. Conditions of Payment 

All work performed by the Providing Party under a work order contract must be performed to the Requesting 
Party’s satisfaction, as determined at the sole and reasonable discretion of the Requesting Party’s Authorized 
Representative and in accordance with all applicable federal and state laws, rules, and regulations. The Providing 
Party will not receive payment for work found by the State to be unsatisfactory or performed in violation of 
federal or state law. 

9. Local Government’s Authorized Representative and Project Manager; Authority to Execute Work Order 
Contracts 

9.1. The Local Government’s Authorized Representative for administering this master contract is the Local 
Government’s Engineer, and the Engineer has the responsibility to monitor the Local Government’s 
performance. The Local Government’s Authorized Representative is also authorized to execute work 
order contracts on behalf of the Local Government without approval of each proposed work order 
contract by its governing body. 

9.2. The Local Government’s Project Manager will be identified in each work order contract.  

10. State’s Authorized Representative and Project Manager 

10.1. The State's Authorized Representative for this master contract is the District State Aid Engineer, who has 
the responsibility to monitor the State’s performance. 

10.2. The State’s Project Manager will be identified in each work order contract.  
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11. Assignment, Amendments, Waiver, and Contract Complete 

11.1. Assignment. Neither party may assign or transfer any rights or obligations under this MPC or any work 
order contract without the prior consent of the other and a fully executed Assignment Contract, executed 
and approved by the same parties who executed and approved this MPC, or their successors in office. 

11.2. Amendments. Any amendment to this master contract or any work order contract must be in writing and 
will not be effective until it has been executed and approved by the same parties who executed and 
approved the original contract, or their successors in office. 

11.3. Waiver. If a party fails to enforce any provision of this master contract or any work order contract, that 
failure does not waive the provision or the party’s right to subsequently enforce it. 

11.4. Contract Complete. This master contract and any work order contract contain all negotiations and 
contracts between the State and the Local Government. No other understanding regarding this master 
contract or any work order contract issued hereunder, whether written or oral may be used to bind either 
party. 

12. Liability.  

Each party will be responsible for its own acts and omissions to the extent provided by law. The Local 
Government’s liability is governed by Minn. Stat. chapter 466 and other applicable law. The State’s liability is 
governed by Minn. Stat. section 3.736 and other applicable law. This clause will not be construed to bar any legal 
remedies a party may have for the other party’s failure to fulfill its obligations under this master contract or any 
work order contract. Neither party agrees to assume any environmental liability on behalf of the other party. A 
Providing Party under any work order is acting only as a “Contractor” to the Requesting Party, as the term 
“Contractor” is defined in Minn. Stat. §115B.03 (subd. 10), and is entitled to the protections afforded to a 
“Contractor” by the Minnesota Environmental Response and Liability Act. The parties specifically intend that 
Minn. Stat. §471.59 subd. 1a will apply to any work undertaken under this MPC and any work order issued 
hereunder. 

13. State Audits 

Under Minn. Stat. § 16C.05, subd. 5, the party’s books, records, documents, and accounting procedures and 
practices relevant to any work order contract are subject to examination by the parties and by the State Auditor or 
Legislative Auditor, as appropriate, for a minimum of six years from the end of this MPC. 

14. Government Data Practices and Intellectual Property  

14.1. Government Data Practices. The Local Government and State must comply with the Minnesota 
Government Data Practices Act, Minn. Stat. Ch. 13, as it applies to all data provided by the State under 
this MPC and any work order contract, and as it applies to all data created, collected, received, stored, 
used, maintained, or disseminated by the Local Government under this MPC and any work order contract. 
The civil remedies of Minn. Stat. § 13.08 apply to the release of the data referred to in this clause by 
either the Local Government or the State. 

14.2. Intellectual Property Rights 

14.2.1. Intellectual Property Rights. The Requesting Party will own all rights, title, and interest in all of 
the intellectual property rights, including copyrights, patents, trade secrets, trademarks, and 
service marks in the Works and Documents created and paid for under work order contracts. 
Works means all inventions, improvements, discoveries (whether or not patentable), databases, 
computer programs, reports, notes, studies, photographs, negatives, designs, drawings, 
specifications, materials, tapes, and disks conceived, reduced to practice, created or originated by 
the Providing Party, its employees, agents, and subcontractors, either individually or jointly with 
others in the performance of this master contract or any work order contract. Works includes 
“Documents.” Documents are the originals of any databases, computer programs, reports, notes, 
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studies, photographs, negatives, designs, drawings, specifications, materials, tapes, disks, or other 
materials, whether in tangible or electronic forms, prepared by the Providing Party, its employees, 
agents, or contractors, in the performance of a work order contract. The Documents will be the 
exclusive property of the Requesting Party and all such Documents must be immediately returned 
to the Requesting Party by the Providing Party upon completion or cancellation of the work order 
contract. To the extent possible, those Works eligible for copyright protection under the United 
States Copyright Act will be deemed to be “works made for hire.” The Providing Party 
Government assigns all right, title, and interest it may have in the Works and the Documents to 
the Requesting Party. The Providing Party must, at the request of the Requesting Party, execute 
all papers and perform all other acts necessary to transfer or record the Requesting Party’s 
ownership interest in the Works and Documents. Notwithstanding the foregoing, the Requesting 
Party grants the Providing Party an irrevocable and royalty-free license to use such intellectual 
property for its own non-commercial purposes, including dissemination to political subdivisions 
of the state of Minnesota and to transportation-related agencies such as the American Association 
of State Highway and Transportation Officials. 

14.2.2. Obligations with Respect to Intellectual Property.  

14.2.2.1. Notification. Whenever any invention, improvement, or discovery (whether or not 
patentable) is made or conceived for the first time or actually or constructively reduced 
to practice by the Providing Party, including its employees and subcontractors, in the 
performance of the work order contract, the Providing Party will immediately give the 
Requesting Party’s Authorized Representative written notice thereof, and must 
promptly furnish the Authorized Representative with complete information and/or 
disclosure thereon. 

14.2.2.2. Representation. The Providing Party must perform all acts, and take all steps necessary 
to ensure that all intellectual property rights in the Works and Documents are the sole 
property of the Requesting Party, and that neither Providing Party nor its employees, 
agents or contractors retain any interest in and to the Works and Documents.  

15. Affirmative Action 

The State intends to carry out its responsibility for requiring affirmative action by its Contractors, pursuant to 
Minn. Stat. §363A.36. Pursuant to that Statute, the Local Government is encouraged to prepare and implement an 
affirmative action plan for the employment of minority persons, women, and the qualified disabled, and submit 
such plan to the Commissioner of the Minnesota Department of Human Rights. In addition, when the Local 
Government lets a contract for the performance of work under a work order issued pursuant to this MPC, it must 
include the following in the bid or proposal solicitation and any contracts awarded as a result thereof: 

15.1. Covered Contracts and Contractors. If the Contract exceeds $100,000 and the Contractor employed more 
than 40 full-time employees on a single working day during the previous 12 months in Minnesota or in 
the state where it has its principle place of business, then the Contractor must comply with the 
requirements of Minn. Stat. § 363A.36 and Minn. R. Parts 5000.3400-5000.3600. A Contractor covered 
by Minn. Stat. § 363A.36 because it employed more than 40 full-time employees in another state and 
does not have a certificate of compliance, must certify that it is in compliance with federal affirmative 
action requirements. 

15.2. Minn. Stat. § 363A.36. Minn. Stat. § 363A.36 requires the Contractor to have an affirmative action plan 
for the employment of minority persons, women, and qualified disabled individuals approved by the 
Minnesota Commissioner of Human Rights (“Commissioner”) as indicated by a certificate of compliance. 
The law addresses suspension or revocation of a certificate of compliance and contract consequences in 
that event. A contract awarded without a certificate of compliance may be voided.  

15.3. Minn. R. Parts 5000.3400-5000.3600.  
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15.3.1. General. Minn. R. Parts 5000.3400-5000.3600 implement Minn. Stat. § 363A.36. These rules 
include, but are not limited to, criteria for contents, approval, and implementation of affirmative 
action plans; procedures for issuing certificates of compliance and criteria for determining a 
contractor’s compliance status; procedures for addressing deficiencies, sanctions, and notice and 
hearing; annual compliance reports; procedures for compliance review; and contract 
consequences for non-compliance. The specific criteria for approval or rejection of an affirmative 
action plan are contained in various provisions of Minn. R. Parts 5000.3400-5000.3600 including, 
but not limited to, parts 5000.3420-5000.3500 and 5000.3552-5000.3559.  

15.3.2. Disabled Workers. The Contractor must comply with the following affirmative action 
requirements for disabled workers:  

15.3.2.1. The Contractor must not discriminate against any employee or applicant for 
employment because of physical or mental disability in regard to any position for 
which the employee or applicant for employment is qualified. The Contractor agrees to 
take affirmative action to employ, advance in employment, and otherwise treat 
qualified disabled persons without discrimination based upon their physical or mental 
disability in all employment practices such as the following: employment, upgrading, 
demotion or transfer, recruitment, advertising, layoff or termination, rates of pay or 
other forms of compensation, and selection for training, including apprenticeship. 

15.3.2.2. The Contractor agrees to comply with the rules and relevant orders of the Minnesota 
Department of Human Rights issued pursuant to the Minnesota Human Rights Act. 

15.3.2.3. In the event of the Contractor's noncompliance with the requirements of this clause, 
actions for noncompliance may be taken in accordance with Minn. Stat. Section 
363A.36, and the rules and relevant orders of the Minnesota Department of Human 
Rights issued pursuant to the Minnesota Human Rights Act. 

15.3.2.4. The Contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices in a form to be prescribed by the commissioner of 
the Minnesota Department of Human Rights. Such notices must state the Contractor's 
obligation under the law to take affirmative action to employ and advance in 
employment qualified disabled employees and applicants for employment, and the 
rights of applicants and employees. 

15.3.2.5. The Contractor must notify each labor union or representative of workers with which it 
has a collective bargaining agreement or other contract understanding, that the 
Contractor is bound by the terms of Minn. Stat. Section 363A.36, of the Minnesota 
Human Rights Act and is committed to take affirmative action to employ and advance 
in employment physically and mentally disabled persons. 

15.3.3. Consequences. The consequences for the Contractor’s failure to implement its affirmative action 
plan or make a good faith effort to do so include, but are not limited to, suspension or revocation of 
a certificate of compliance by the Commissioner, refusal by the Commissioner to approve 
subsequent plans, and termination of all or part of this contract by the Commissioner or the State. 

15.3.4. Certification. The Contractor hereby certifies that it is in compliance with the requirements of Minn. 
Stat. § 363A.36 and Minn. R. Parts 5000.3400-5000.3600 and is aware of the consequences for 
noncompliance. 

16. Workers’ Compensation  

Each party will be responsible for its own employees for any workers compensation claims. This MPC, and any 
work order contracts issued hereunder, are not intended to constitute an interchange of government employees 
under Minn. Stat. §15.53. To the extent that this MPC, or any work order issued hereunder, is determined to be 
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subject to Minn. Stat. §15.53, such statute will control to the extent of any conflict between the contract and the 
statute.  

17. Publicity  

17.1. Publicity. Any publicity regarding the subject matter of a work order contract where the State is the 
Requesting Party must identify the State as the sponsoring agency and must not be released without prior 
written approval from the State’s Authorized Representative. For purposes of this provision, publicity 
includes notices, informational pamphlets, press releases, research, reports, signs, and similar public 
notices prepared by or for the Local Government individually or jointly with others, or any 
subcontractors, with respect to the program, publications, or services provided resulting from a work 
order contract.  

17.2. Data Practices Act. Section 17.1 is not intended to override the Local Government’s responsibilities 
under the Minnesota Government Data Practices Act. 

18. Governing Law, Jurisdiction, and Venue 

Minnesota law, without regard to its choice-of-law provisions, governs this master contract and all work order 
contracts. Venue for all legal proceedings out of this master contract or any work order contracts, or the breach of 
any such contracts, must be in the appropriate state or federal court with competent jurisdiction in Ramsey 
County, Minnesota. 

19. Prompt Payment; Payment to Subcontractors 

The parties must make prompt payment of their obligations in accordance with applicable law. As required by 
Minn. Stat. § 16A.1245, when the Local Government lets a contract for work pursuant to any work order, the 
Local Government must require its contractor to pay all subcontractors, less any retainage, within 10 calendar 
days of the prime contractor's receipt of payment from the Local Government for undisputed services provided by 
the subcontractor(s) and must pay interest at the rate of one and one-half percent per month or any part of a month 
to the subcontractor(s) on any undisputed amount not paid on time to the subcontractor(s). 

20. Minn. Stat. § 181.59. The Local Government will comply with the provisions of Minn. Stat. § 181.59 which 
requires: Every contract for or on behalf of the state of Minnesota, or any county, city, town, township, school, 
school district, or any other district in the state, for materials, supplies, or construction shall contain provisions by 
which the Contractor agrees: (1) That, in the hiring of common or skilled labor for the performance of any work 
under any contract, or any subcontract, no contractor, material supplier, or vendor, shall, by reason of race, creed, 
or color, discriminate against the person or persons who are citizens of the United States or resident aliens who 
are qualified and available to perform the work to which the employment relates; (2) That no contractor, material 
supplier, or vendor, shall, in any manner, discriminate against, or intimidate, or prevent the employment of any 
person or persons identified in clause (1) of this section, or on being hired, prevent, or conspire to prevent, the 
person or persons from the performance of work under any contract on account of race, creed, or color; (3) That a 
violation of this section is a misdemeanor; and (4) That this contract may be canceled or terminated by the state, 
county, city, town, school board, or any other person authorized to grant the contracts for employment, and all 
money due, or to become due under the contract, may be forfeited for a second or any subsequent violation of the 
terms or conditions of this contract.  

21. Termination; Suspension 

21.1. Termination by the State for Convenience. The State or commissioner of Administration may cancel this 
MPC and any work order contracts at any time, with or without cause, upon 30 days written notice to the 
Local Government. Upon termination, the Local Government and the State will be entitled to payment, 
determined on a pro rata basis, for services satisfactorily performed. 

21.2. Termination by the Local Government for Convenience. The Local Government may cancel this MPC 
and any work order contracts at any time, with or without cause, upon 30 days written notice to the State. 
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Upon termination, the Local Government and the State will be entitled to payment, determined on a pro 
rata basis, for services satisfactorily performed. 

21.3. Termination for Insufficient Funding. The State may immediately terminate or suspend this MPC and 
any work order contract if it does not obtain funding from the Minnesota legislature or other funding 
source; or if funding cannot be continued at a level sufficient to allow for the payment of the services 
covered here. Termination or suspension must be by written or fax notice to the Local Government. The 
State is not obligated to pay for any services that are provided after notice and effective date of 
termination or suspension. However, the Local Government will be entitled to payment, determined on a 
pro rata basis, for services satisfactorily performed to the extent that funds are available. The State will 
not be assessed any penalty if the master contract or work order is terminated because of the decision of 
the Minnesota legislature or other funding source, not to appropriate funds. The State must provide the 
Local Government notice of the lack of funding within a reasonable time of the State’s receiving that 
notice. 

22. Data Disclosure 

Under Minn. Stat. §270C.65, subd. 3, and other applicable law, the Local Government consents to disclosure of 
its federal employer tax identification number, and/or Minnesota tax identification number, already provided to 
the State, to federal and state tax agencies and state personnel involved in the payment of state obligations. These 
identification numbers may be used in the enforcement of federal and state tax laws which could result in action 
requiring the Local Government to file state tax returns and pay delinquent state tax liabilities, if any.  

23. Defense of Claims and Lawsuits 

If any lawsuit or claim is filed by a third party (including but not limited to the Local Government’s contractors 
and subcontractors), arising out of trunk highway work performed pursuant to a valid work order issued under this 
MPC, the Local Government will, at the discretion of and upon the request of the State, tender the defense of such 
claims to the State or allow the State to participate in the defense of such claims. The Local Government will, 
however, be solely responsible for defending any lawsuit or claim, or any portion thereof, when the claim or cause 
of action asserted is based on its own acts or omissions in performing or supervising the work. The Local 
Government will not purport to represent the State in any litigation, settlement, or alternative dispute resolution 
process. The State will not be responsible for any judgment entered against the Local Government, and will not be 
bound by the terms of any settlement entered into by the Local Government except with the written approval of 
the Attorney General and the Commissioner of Transportation and pursuant to applicable law. 

24. Additional Provisions 

 

[The balance of this page has intentionally been left blank – signature page follows] 
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LOCAL GOVERNMENT   COMMISSIONER OF TRANSPORTATION 

The Local Government certifies that the 
appropriate person(s) have executed the contract on 
behalf of the Local Government as required by 
applicable ordinance, resolution, or charter 
provision. 

   

   By:  

By:    (with delegated authority) 

Title:   Title Assistant Commissioner or 
Assistant Division Director 

Date:   Date:  

     

By:  
 

 
COMMISSIONER OF ADMINISTRATION 

As delegated to Materials Management Division 

Title   By:  

Date:   Date:   
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Page 1 of 4 MPC Program FY 2017-2022
Exhibit A - Table of Tech Serv

Used with TA98 Project IDs
If a source code is not on this list, a work order is needed.

Date: 04/20/2017

If a source code is not on this list, a work order is needed.

Source 
Code Title Description
0032 Business Unit Management All expenses of business/office managers for general management and administration of support functions. includes administering 

central facilities maintenance and facilities capital budgets.
0152 Support Services Work that supports general office management, system management such as entering data into SWIFT, PPMS, PUMA and other 

MnDOT systems, attending staff meetings and other indirect support activities.
0400 Equipment Calibration-Mat Insp Use when performing periodic equipment calibration for equipment used in the materials lab or on construction projects.

0600  General Training Attended All costs (time, registration, materials, travel expenses, etc.) for attending or participating informal or informal training, including 
conferences that primarily provide training.

1182 Soils/Foundation Field/Laboratory Tests All laboratory testing necessary to provide geotechnical information to complete roadway soils recommendations and approvals for 
use in the development of Final Design Plans and Special Provisions. Lab work includes R-value, resilient modulus, soil 
classification, gradation, proctor testing, unconfined compression, consolidation, direct simple shear, direct sheer, permeability and 
triaxial tests.

1312 Tech Assist-Outside MnDOT Use when providing technical assistance to an organization external to MnDOT.
1421 Bridge Management System 

Operation/Administration/Data
Use for tasks related to the Bridge Management System, including operations, administration, or data entry.

1434 Structural Metals Inspection-Non DOT Reviewing shop drawings furnished by suppliers, fabricators, and contractors (working drawing or calculations), and for tasks related 
to structural metals inspection (materials surveys, physical and chemical laboratory testing, material inspection and engineering, and 
technical services in the field and offices) for local agency projects.

1501 Traffic Management System (TMS) Used by traffic operations staff for all tasks that support the RTMC's operations center (or TOCC) providing traveler information, 
managing incidents and monitoring the FMS. Includes dynamic message sign maintenance, ramp meter maintenance, camera 
maintenance, and loop detection activities. Includes maintenance activities related to any ITS or TMS device such as RTMC cables, 
monitor wall, switchers, routers, or modems. Use to record all costs for maintenance activities related to traffic management fiber 
optics. Use for tasks related to maintaining traffic operations software including minor software enhancements and fixes. Use when 
providing traffic operations technical assistance external to MnDOT.

1513 Traffic Management System (TMS) 
Integration

For tasks associated with the incorporation of new and existing TMS devices (cameras, loops, DMS, and other ITS devices) into 
existing infrastructure to ensure proper operation. Use with the Construction/Program Delivery Appropriation.

1520 Pavement Management System For tasks related to the operation of the pavement management system, including development and maintenance/technical support. 
Includes tasks to meet needs external to MnDOT.

1716 Record Sampling Used by Materials and Research Section and district materials staff to verify inspector" sampling and testing procedures and 
checking inspectors' equipment during project construction as required by FHWA. Use when performing field tests on split sample.

1721 Traffic Sign Work Orders Use for work involved in preparing work orders for traffic signs. Use only with Maintenance Operations appropriation (T790081).
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Used with TA98 Project IDs
If a source code is not on this list, a work order is needed.

Date: 04/20/2017

If a source code is not on this list, a work order is needed.

Source 
Code Title Description
1732 Material Testing & Inspection Performing construction phase and research physical and chemical laboratory testing, and related technical services in the districts 

and central labs, and for performing research and construction phase non-destructive testing materials surveys, and related technical 
services in the field and offices. Includes detour surveys. Non-destructive tests include, skid resistance and falling weight 
deflectometer (FWD) testing.

1733 Concrete Plant Inspections Performing QA/QC physical testing at the plant; sampling and transporting of materials from the plant to the lab for lab testing, plant 
reviews, and operations; investigating plant discrepancies; and other technical services in the plant or office associated with 
stationary concrete plants or mobile concrete paving plant inspection.

1734 Construction Materials Inspections Performing construction phase material inspection and engineering, for structural steel, precast and pre-stressed concrete, 
reinforcement steel, and electrical products and related technical services in the field and office for materials to be used in multiple 
projects. Includes travel time, sampling, and sample delivery. Includes tasks related to reviewing shop drawings furnished by 
suppliers or fabricators and contractor working drawings or calculations, and for tasks related to structural metals inspection 
(materials surveys, physical and chemical laboratory testing, material inspection and engineering, and technical services in the field 
and offices).

1735 Bituminous Plant Inspection Performing QA/QC physical testing at the plant; sampling and transporting of materials from the plant to the lab for lab testing, plant 
reviews, and operations; investigating plant discrepancies; and other technical services in the plant or office associated with 
bituminous plant inspection.

1738 State Project - Specific Materials 
Inspection

Performing material inspection for materials designated for a specific construction project (SP). Generally applies to inspection of 
such things as structural steel, prestressed concrete items, and most precast concrete items and for SP specific tasks related to 
structural metals inspection (materials surveys, physical and chemical laboratory testing, material inspection and engineering and 
technical services in the field and offices).

1800 Field Inspection Occasional construction project field inspection (not cyclical inspection of assets); Includes field inspection of materials such as 
gradations, densities/DCP, proctors, compaction, slump tests, and field air testsand collecting and transporting samples for lab tests, 
but not the actual laboratory verifications.

1870 Traffic Signal Maintenance This work will not substitute for or alter existing cooperative construction agreements or traffic signal maintenance agreements.  
Work related to the occasional repair and replacement of traffic signal system structures and all electrical maintenance for traffic 
signal systems including electrical power, labor, equipment materials, GSOC locates, traffic control and responses to public 
inquiries. 

1871 Lighting Maintenance & Utilities All work related to installing, maintaining, restoring, or removing highway lighting systems and fixtures. Includes repairing, 
maintaining, or replacing supports necessary for roadway lighting luminaries. Includes patrol highway lighting, inspect lighting 
structures, electrical service for highway lighting, re-lamping, pump stations, anti-icing systems, truck roll-over warning systems and 
electrical repairs. Includes traffic control in support of roadway lighting activities. Use for tasks related to public 
inquiries/complaints, review utility billings, provide data, and conduct field reviews.

1875 Locate One Call Finding and marking locations of buried conduit, cables, hand holes, loops, etc. in order to maintain or repair the traffic management 
system, signal systems, or roadway lighting systems.
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Date: 04/20/2017

If a source code is not on this list, a work order is needed.

Source 
Code Title Description
1876 Traffic Counting Use to record labor, equipment usage, and material costs for activities related to traffic counts made for statewide traffic monitoring 

or traffic operations. Includes all activities related to traffic counting, such as taking requests, assigning priorities, collecting field 
data, processing data, and developing new techniques for collection.

2102 Patching Related source type codes: 2103-Heavy patching, 2104-Bituminous paving, 2105-Blow patching
2142 Overhead Sign Panel Maintenance Work related to the repair and replacement of overhead sign panels, extruded sign panels mounted on I-beams, and overhead sign 

structures. Includes related cable locates and traffic control. Does not include structural work.
2210 Guardrail-Install/Repair/Maintenance Install, repair, or maintain low tension cable, plate beams, and end treatments; cable tension adjustments; and reflector replacement. 

includes related traffic control.
2222 Sign/Delineation/Marker Repair Replacing, repairing, and washing signs (including temporary stop signs). Includes re-sequencing intersection signing and 

repair/replace overhead and extrude signs mounted on I-beams. Includes related cable locates and traffic control.

2316 Brush & Tree Removal Maintaining, watering, trimming, and removing highway right of way tree and brush. Includes chipping of tree limbs and stump 
removal/grinding. Includes related traffic control.

2624 Indirect Expense Indirect shop expenses and shop equipment. Allocate to mobile equipment.
2629 Supplies & Small Tools Shop tools, small equipment, and supplies that cannot be directly charged to a mobile equipment unit.
2819 Bridge Curb, Walk And Railing Repairing and maintaining bridge curb, walk, rail, coping, and fencing connected to the rail. Includes glare screen and median 

barriers on bridges. Includes related traffic control.
2820 Bridge Deck Work associated with bridge deck and slab repair regardless of removal depth or type of material used for patching. Includes deck or 

slab overlays and replacements and underside deck delamination. Includes related traffic control.

2822 Miscellaneous Bridge Maintenance This source code does not include replacement or major repair. Miscellaneous maintenance tasks performed on a specific bridge or 
structure not covered by other source codes. Includes minor repairs and simple fixes on items such as stairways, drains, fencing, light 
bases, transient guards, and access doors. Includes transient removal, ordering materials, and picking up equipment. Includes related 
traffic control.

2824 Bridge Inspection-Non-Federal All tasks related to inventory, inspection, and load capacity rating work done on trunk highway bridges to meet the requirements of 
the National Bridge Inspection System and/or Minnesota Bridge Safety Inspection Program or for billing to local governments. 
Includes related inspection reports and deck condition surveys.

2827 Bridge Expansion, Relief Joints All maintenance tasks associated with bridge expansion joints, except joint reestablishment. Includes tightening expansion device 
bolts and replacing seal glands. Includes related traffic control.

2828 Bridge Inspection-Federal Fund All bridge inspection tasks for non-MnDOT bridges funded by the federal Fracture-Critical Bridge Program (Project Code will begin 
with TSL and with the local bridge number). Includes related inspection reports. For MnDOT Trunk Highway bridges (Project Code 
begins with TSO followed by the bridge number) and local and Department of Natural Resources (DNR) (bridge number begins with 
9A follow by bridge number) bridge inspections to be billed to the local government or Department of Natural Resources (DNR) use 
Source Code 2824.
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If a source code is not on this list, a work order is needed.

Source 
Code Title Description
2829 Bridge Superstructure All tasks to repair any bridge component above the bridge seat that is not included in other source codes. Includes repairs to all types 

of bridge superstructure elements such as girders, beams, floor beams, trusses, stringers, t-beams, precast channels, and box girders. 
Includes related traffic control.

2830 Bridge Bearing Assemblies All tasks related to the repair and maintenance of fixed or expansion-bearing assemblies on bridges. Includes related traffic

2834 Waterway Maintenance All tasks related to waterway maintenance for deck bridges. Includes debris removal, waterway cleanup, channel repair, and channel 
protection repair that is not part of slope protection. Includes related traffic control.

2838 Bridge Deck Crack Sealing All tasks related to deck crack sealing. Includes related traffic control. 
2863 Traffic Signal Inspection Work related to cyclical structural and electrical inspection and preventive maintenance checks of traffic signal systems/structures. 

Includes labor, equipment, materials, and traffic control.
3000 Class Of Frequency Coordination Use for frequency coordination done with APCO, AASHTO or FCCA.
3002 Radio/Electronic Infrastructure Use for the repair and preventative maintenance of all equipment associated with wireless two-way radio communications systems 

(includes mobile radios, portable radios, base stations, console workstations, recorders, etc.). Non-MnDOT equipment - Must use 
Project number assigned to requesting agency; Department of Public Safety (DPS) includes State Patrol (SP) Bureau of Criminal 
Apprehension (BCA), Fire Marshall); does not include Department of Natural Resources (DNR). See OSRC Project

3005 Radio - Mobile Equipment Use for the repair and preventative maintenance of all equipment associated with wireless two-way radio communications systems 
(includes mobile radios, portable radios, base stations, console workstations, recorders, etc.). Non-MnDOT equipment - Must use 
Project number assigned to requesting agency (State Patrol, DNR, BCA, Fire Marshall). See OSRC Project Code list.

3009 Radio/Electronic System Upgrade & 
Installation

Use for the installation and other services needed to provide major system upgrades or improvements to wireless or electronic 
systems. Use for all work performed to correct or repair deficiencies found in a new installation.

3025 Tower/Building Maintenance Use for all tasks related to the maintenance of a tower building or site. Includes towers, buildings, generators, LP system, fencing, 
landscaping, grounding, ice bridge, cable management, climbing ladders, card key systems, and HVAC.

3027 Radio Programming Creating or modifying radio frequency programs and programming mobile and portable radios. Does not include mobile radios used 
as fixed base radios as part of the Inter-OP System (Use 3009).

3049 On Call Electronic Communications 
Infrastructure Maintenance

To be used by Statewide Radio Communications personnel to record on-call time.



CITY OF NORTH ST. PAUL 

 

RESOLUTION NO. 2018-XXX 

 

RESOLUTION AUTHORIZING  

MNDOT’S MASTER PARTNERSHIP CONTRACT 

 

 

WHEREAS, The Minnesota Department of Transportation wishes to cooperate closely 

with local units of government to coordinate the delivery of transportation services and 

maximize the efficient delivery of such services at all levels of government; and 

 

WHEREAS, MnDOT and local governments are authorized by Minnesota Statutes 

sections 471.59, 174.02, and 161.20, to undertake collaborative efforts for the design, 

construction, maintenance and operation of state and local roads; and 

 

WHEREAS, the parties wish to be able to respond quickly and efficiently to such 

opportunities for collaboration, and have determined that having the ability to write 

“work orders” against a master contract would provide the greatest speed and flexibility 

in responding to identified needs. 

 

THEREFORE, BE IT RESOLVED:   

 

1. That the City of North St. Paul  enter into a Master Partnership Contract with the 

Minnesota Department of Transportation, a copy of which was before the 

Council. 

 

2. That the proper City officers are authorized to execute such contract, and any 

amendments thereto. 

 

3. That the City Engineer is authorized to negotiate work order contracts pursuant to 

the Master Contract, which work order contracts may provide for payment to or 

from MnDOT, and that the City Engineer may execute such work order contracts 

on behalf of the City without further approval by this Council. 

 

ADOPTED this 20th day of November, 2018. 

 

Voting: Aye:      Council Member Furlong 

   Council Member Petersen  

  Council Member Walczak 

     Council Member Sonnek 

     Mayor Kuehn 

 Nay: None 

 Abstain: None 

 Absent: None   

          

            _____________________________ 

            Michael R. Kuehn, Mayor 

 

 

Attest:  _________________________________ 

        Dr. Craig Waldron, City Manager 
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Council Memo Potentially Dangerous Dog 

November 20, 2018 
 

Agenda Information Memorandum 

North St. Paul City Council 

November 20, 2018 

  

 

FROM THE OFFICE OF THE POLICE DEPARTMENT 

 

 

Agenda placement:  Public Hearing 

 

 

Subject:  Potentially Dangerous Dog Designation  

 

To: Honorable Mayor and City Council 

 

Background/Facts: 

 

On September 27th, 2018 an incident occurred involving a juvenile female who was returning at cat she 

found in her backyard to her neighbor’s house. While returning the cat, a Rottweiler breed dog pushed 

past the neighbor (another juvenile female) at the door and bit the girl twice, breaking the skin, on her arm 

and finger. 

 

The alleged owners of the dog were out of town and the dog was being kenneled at the location house. 

The Animal Control Officer (ACO) spoke with the resident, Joyce Fleischhacker, who claimed temporary 

ownership of the dog while the true owners were out of town. The ACO reviewed rabies vaccination 

documentation for the dog that showed the vaccination to be expired as of August 31st, 2018. The ACO 

spoke with the second juvenile female that was present during the incident, they informed the ACO that 

the dog did not bite anybody but snapped at them instead. The ACO explained the quarantine process and 

Joyce Fleischhacker agreed to comply with the requirement/restrictions. The ACO placed the dog under 

quarantine for 10 days per state law 1721.0570 Sub. 1. The ACO found cause to issue a violation of City 

Code 95.17 Sub. A ‘Biting Animals’ to Joyce Fleischhacker. Additionally the ACO found cause to issue a 

violation of City Code 95.16 ‘Vaccinations’ to the dog owner listed on the rabies vaccination form. The 

violations were issued after the ACO consulted the North St. Paul Prosecutor to ensure the proper parties 

were issued their corresponding violations. Furthermore, the ACO found cause to issue a ‘potentially 

dangerous animal’ notice to the owner under City Code 95.19 Sub. D. 

 

Once a dog has been deemed potentially dangerous. The AOC notifies, in writing, the owner of the 

potentially dangerous dog. Crista Fleischhacker, the listed owner, was sent the notification in the mail to 

her listed address on October 1st, 2018. A copy of the notification was also left with Joyce Fleischhacker. 

Once the owner has received the notification of a potentially dangerous dog the owner has 14 days to 

request a hearing for the City Council. Ms. Huston provided written notice of a request for a hearing on 

the designation of ‘potentially dangerous animal’ to City Manager on October 11th, 2018.  

 

The owner of a potentially dangerous dog is entitled to a hearing with the City Council for determination 

of their dog per City Code 95.19 Sub. F. The hearing date shall be set not more than 14 days after the 

request for a hearing. The City Council will review the records of the ACO. After listening to all of the 

evidence on the dog’s temperament, the Council will need to make a decision as to whether or not deem 

the dog as potentially dangerous. 
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Council Memo Potentially Dangerous Dog 

November 20, 2018 
 

 

 

Per City Code 95.19 Sub. C a potentially dangerous dog can be defined as an animal which has:  

 

 (a)   When unprovoked, inflicted bites on a human or domestic animal on public or private property;  

 

 (b)   When unprovoked, chased or approached a person, including a person on a bicycle, upon the streets, 

sidewalks, or any public or private property, other than the animal owner’s property, in an 

apparent attitude of attack; 

 

 (c)   Exhibited unusually aggressive behavior, such as an attack on another animal; or 

 

 (d)   Had a known propensity, tendency, or disposition to attack unprovoked, causing injury or otherwise 

threatening the safety of humans or domestic animals. 

 

Per Minn Stat. 347.50 Sub. 3 a potentially dangerous dog means any dog that: 

 

(1)    when unprovoked, inflicts bites on a human or domestic animal on public or private 

property; 

(2)     when unprovoked, chases or approaches a person, including a person on a bicycle, upon 

the streets, sidewalks, or any public or private property, other than the dog owner's 

property, in an apparent attitude of attack; or 

(3)    has a known propensity, tendency, or disposition to attack unprovoked, causing injury or otherwise 

threatening the safety of humans or domestic animals. 

 

Recommendation: Given that the dog in question did bite a human, breaking skin in multiple areas, it is 

the recommendation of the Animal Control Officer that the dog be deemed potentially dangerous. 

 

 

 

Attachments: 
Notice of Hearing 

Resolution upholding potentially dangerous dog designation 

 

 

Respectfully submitted, 

 

JF by mm 

  

Joshua Fick 

Community Service Officer/Animal Control 

 

 

APPROVED FOR AGENDA ENCLOSURE:  

 

   CW by mm 

 

Dr. Craig Waldron 

City Manager 
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Res. No. 2018-xxx  

Dangerous Dog Designation 

CITY OF NORTH ST. PAUL 

 

RESOLUTION NO. 2018-XXX 

 

RESOLUTION UPHOLDING A POTENTIALLY DANGEROUS DOG DESIGNATION 

AS IT HAS MET THE DEFINITION OF CITY CODE 95.19 (C) AND STATE STATUTE 

347.50. 

 

WHEREAS, on September 27, 2018, the North St. Paul Police Department responded to a call 

regarding a dog bite; Community Service Officer (CSO) Joshua Fick was the responding officer; 

and, 

 

WHEREAS, CSO Fick observed that a female juvenile had been bitten by a dog, breaking the 

skin on her arm and finger; and, 

 

WHEREAS, a notice was issued to the owner of the dog declaring the animal to be potentially 

dangerous; and, 

 

WHEREAS, City Code Section §95.19 addresses dangerous animals; and, 

 

WHEREAS, the owner has requested a hearing before the City Council as granted by Section 

§95.19(F); and, 

 

WHEREAS, per City Code 95.19 Sub. C a potentially dangerous dog can be defined as an 

animal which has:  

 

 (a)   When unprovoked, inflicted bites on a human or domestic animal on public or private 

property;  

 

 (b)   When unprovoked, chased or approached a person, including a person on a bicycle, upon 

the streets, sidewalks, or any public or private property, other than the animal owner’s 

property, in an apparent attitude of attack; 

 

 (c)   Exhibited unusually aggressive behavior, such as an attack on another animal; or 

 

 (d)   Had a known propensity, tendency, or disposition to attack unprovoked, causing injury or 

otherwise threatening the safety of humans or domestic animals. 

 

WHEREAS, Per Minn Stat. 347.50 Sub. 3 a potentially dangerous dog means any dog that: 

 

(1)    when unprovoked, inflicts bites on a human or domestic animal on public or 

private property; 

(2)     when unprovoked, chases or approaches a person, including a person on a 

bicycle, upon the streets, sidewalks, or any public or private property, other than 

the dog owner's property, in an apparent attitude of attack; or 

(3)    has a known propensity, tendency, or disposition to attack unprovoked, causing      

injury or otherwise threatening the safety of humans or domestic animals. 
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Res. No. 2018-xxx  

Dangerous Dog Designation 

NOW THEREFORE BE IT RESOLVED by the City Council of the City of North St. Paul, it 

hereby upholds the potentially dangerous dog designation as it has met the definition of City 

Code 95.19 (C) AND State Statute 347.50.  

 

BE IT FURTHER RESOLVED following the designation as a potentially dangerous animal, 

the following conditions will apply. 

      (1)   The Animal Control Officer may impose conditions it deems necessary to protect the 

safety of the public. 

      (2)   The owner must comply with all state statutory requirements. 

      (3)   The owner of the animal must immediately register the animal with the Animal Control 

Officer and pay the registration fee. The owner must provide the address where the animal 

resides. 

      (4)   The owner shall notify the Animal Control Officer in writing if the animal is to be 

relocated from its current address or given or sold to another person. The notification shall be 

given in writing at least 14 days prior to the relocation or transfer of ownership. The notification 

shall include the current owner’s name and address, the relocation address, and the name of the 

new owner, if any. 

 

 

 

ADOPTED this 20th day of November, 2018.  

 

Motion by Council Member xxx 

Second by Council Member xxx 

 

Voting: Aye:      Council Member Furlong 

  Council Member Petersen 

     Council Member Walczak 

    Council Member Sonnek 

     Mayor Kuehn 

 Nay:       None 

 Abstain: None 

 Absent: None  

 

            _____________________________ 

            Michael R. Kuehn, Mayor 

 

Attest:  _________________________________ 

   Dr. Craig Waldron, City Manager  



 

Agenda Information Memorandum 

North St. Paul City Council 

November 20, 2018 

  

 

FROM THE OFFICE OF THE CITY MANAGER  

 

 

Agenda placement:  City Business 

 

 

Subject:  Acceptance of Retirement Letter from City Manager Dr. Craig Waldron 

 

To: Honorable Mayor and City Council 

 

Background/Facts: 

 

 On October 13, 2017 the City of North St. Paul entered into a contract with Dr. Craig Waldron to 

serve as its Interim City Manager. 

 March 21, 2018 the City of North St. Paul entered into a contract with Dr. Craig Waldron to serve 

as its City Manager. 

 On November 5, 2018 Dr. Waldron submitted a letter notifying the Mayor and City Council that 

he would be retiring. 

 Dr. Waldron’s contract requires a 60-day written advance notice of retirement. 

 Dr. Waldron’s last day will be Friday, January 4, 2019. 

 

Recommendation: It is recommended the City Council accept the retirement letter from Dr. Waldron 

dated November 5, 2018 and effective January 4, 2019. 

 

 

Attachments: 
Notice of Retirement 

 

 

Respectfully submitted, 

 

CW by mm 

 

Dr. Craig Waldron 

City Manager 

 

 

 

 

 



From: Craig Waldron
To: Mary Mills; *NSPMayor-Council
Subject: 60 Day -Notification
Date: Monday, November 5, 2018 7:48:58 AM

Dear Mayor and City Council,

It is with a heavy heart and a real degree of hesitation that I am submitting my 60 day notice, which is a requirement
of my contract. This would make Friday, January 4 ,my last day.

I have truly enjoyed my time in North St. Paul with all of you. I really believe we are seeing the beginning of a new
renaissance in North St. Paul. Next year, with Terry Furlong in the mayor’s seat ,as well as those of you remaining
on the Council— and Scott moving up, I see nothing but an incredibly bright future for our City - a true
renaissance!!

It is extremely important for me that you know there are absolutely no issues or problems that led to my decision. I
truly believe it is in the best interest of the City to pursue a full-time manager at the start of the new year. I also
believe, as I continue to age, that this is also an extremely important decision for my family and myself.

I sincerely thank all of you for the opportunity to serve you and this fine City. I could not have asked for a more 
fulfilling “encore “opportunity. As I have said many times, if I were 20 years younger I would ask to remain your
city manager for years and years.

Again, I am so optimistic about our City’s future. We have great citizens, great elected officials, had a great staff
who will be led by Scott. It has absolutely been my highest honor to be part of it all. I have worn my snowman lapel
pin with great pride !

Thank you, Craig A Waldron

mailto:Craig.Waldron@northstpaul.org
mailto:Mary.Mills@northstpaul.org
mailto:Mayor-CityCouncil@northstpaul.org
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EMPLOYMENT AGREEMENT 

 

 

 

AGREEMENT made this 20th day of November, 2018, by and between the City of North St. 

Paul (“City”) and Scott Duddeck (“Employee”). 

 

The parties agree as follows: 

 

1. POSITION.  City agrees to employ Employee as its Interim City Manager and Fire 

Chief.  Employee agrees to serve as Interim City Manager in accordance with the position 

description and to perform the duties and responsibilities of the position, as well as duties 

assigned to him from time to time by the City. 

 

2. PENSION PLAN.  Employee and City shall continue current contributions to the Fire 

Pension Plan.  

 

3. SALARY.  City shall pay Employee a salary of $117,924.12 Dollars per year starting 

January 5,, 2019. 

 

4. PERFORMANCE REVIEW.  Employer and Employee agree that an initial 

performance review will be conducted on Employee after six (6) months and annually thereafter. 

The Employer agrees to consider an increase in compensation to the Employee dependent upon 

the results of the performance evaluation. 

 

5. ANNUAL LEAVE.  Employee has been employed by the City since September 3, 1991 

and was credited with having completed (27) years of employment for purposes of determining 

annual leave.  He shall continue to accumulate annual leave and others benefits at a rate 

consistent with that provided to non-represented employees with similar tenures.  Accrued 

annual leave and similar benefits may be carried over from year to year, at limits established for 

non-represented employees.  When Employee leaves employment, Employee shall be paid his 

accrued annual leave, as allowed for non-represented employees. 

 

6. HOLIDAYS.  City shall provide Employee the same holidays as enjoyed by other non-

represented employees. 

 

7. INSURANCE.  City shall provide medical, dental, life, and disability insurance benefits, 

consistent with that provided to non-represented employees. 

 

8. REIMBURSED EXPENSES.  City will reimburse Employee for reasonable and 

necessary job-related expenses, as allowed for all City employees. 

 

9.      AUTOMOBILE.  Employer shall provide Employee an automobile for Employer business. 

 

10. PROFESSIONAL DEVELOPMENT.  City shall budget and pay the costs for 

Employee necessary for continued participation in national, state, and local associations 

desirable for Employee’s continued professional growth and development.  This includes 
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memberships in professional associations, subscriptions, dues, seminars and conferences within 

Minnesota, and one (1) seminar per year outside the State of Minnesota. 

 

11. CIVIC CLUB MEMBERSHIP. Employer recognizes the desirability of representation 

in and before local civic and other organizations. Employee is authorized to become a member of 

such civic clubs or organizations as deemed appropriate by Employee and Employer; and at 

Employer's expense. 

 

12. HOURS OF WORK.  It is understood that the position of City Manager requires 

attendance at evening and weekend meetings.  It is understood by Employee that additional 

compensation and compensatory time shall not be allowed for such additional expenditures of 

time.  It is further understood that Employee may absent himself from the office to a reasonable 

extent in consideration of extraordinary time expenditures for evening and weekend meetings. 

 

13. TERMINATION BENEFITS.  In the event that Employee is terminated by the City 

during such time that Employee is willing and able to perform the duties of Interim City Manager 

during 2019, then Employee shall have the choice to be allowed to return to the full-time position of 

Fire Chief or Employer agrees to pay Employee at the time of receipt of his/her last paycheck a 

lump sum cash payment equal to six months aggregate salary and to continue to provide and pay 

for the benefits set forth in paragraph 7 for a period of twelve months following termination..  

 

However, in the event Employee is terminated because of his conviction for an illegal act 

involving personal gain to Employee, then City shall have no obligation to allow Employee to 

return to the position of Fire Chief or to pay the termination benefits. 

 

 

14.  GENERAL CONDITIONS OF EMPLOYMENT.  Nothing in this Agreement shall 

prevent, limit or otherwise interfere with the right of City to terminate the services of Employee at 

any time, for any reason, subject only to the provisions of this Agreement.  Furthermore, nothing in 

this Agreement shall prevent, limit or otherwise interfere with the right of Employee to resign at any 

time from his position with the City, subject only to the provisions of this Agreement. 

  

15. INDEMNIFICATION.  Employer shall defend and indemnify Employee pursuant to 

Minn. Stat. §466.07 and §465.76.  In addition, Employer shall defend, hold harmless, and indemnify 

Employee from all torts; civil damages, penalties, and fines; violation of statutes, laws, rules, and 

ordinances, provided the Employee was acting in the performance of the duties of the position. 

 

The North St. Paul City Council has authorized the Mayor to execute this Agreement on 

behalf of the City.  The Mayor and Employee have executed this Agreement in duplicate. 

 

 

CITY OF NORTH ST. PAUL   EMPLOYEE: 
 

BY:             

 Mayor     Scott Duddeck 



 

Agenda Information Memorandum 

North St. Paul City Council 

November 20, 2018 

  

 

FROM THE OFFICE OF ADMINISTRATION  

 

 

Agenda placement:  Consent 

 

 

Subject:  Letter of Understanding between the North St. Paul Land & Development Co., LLC and the 

City of North St. Paul to look at developing the property at 2526 and 2536 7th Avenue in North St. Paul. 

 

To: Honorable Mayor and City Council 

 

Background/Facts: 

 

 North St. Paul Land & Development Co., LLC (Developer) desires to develop a multi-story 

market rate apartment building containing retail space on the first floor 

 The City is interested in development of the Property as proposed by the Developer 

 The attached letter of understanding outlines the terms and the city agrees that it will negotiate and 

work solely with Developer on negotiations related to property for this site 

 

Recommendation: It is recommended the City Council approve the Letter of Understanding between the 

North St. Paul Land & Development Co., LLC and the City of North St. Paul to look at developing the 

property at 2526 and 2536 7th Avenue in North St. Paul as presented. 

 

 

Attachments: 
Letter of Understanding 

 

 

 

Respectfully submitted, 

 

CW by mm 

 

Dr. Craig Waldron 

City Manager 

 

  

 

 

 

 

 

 

 









 

Agenda Information Memorandum 

North St. Paul City Council 

November 20, 2018 

  

 

FROM THE OFFICE OF ADMINISTRATION  

 

 

Agenda placement:  Consent 

 

 

Subject:  Letter of Understanding between Thor Living Construction and the City of North St. Paul to 

look at developing property on Margaret Street directly across from City Hall. 

 

To: Honorable Mayor and City Council 

 

Background/Facts: 

 

 Thor Living Construction desires to develop a multi-story market rate apartment building 

containing retail space on the first floor 

 The City is interested in development of the Property as proposed by the Developer 

 The attached letter of understanding outlines the terms and the city agrees that it will negotiate and 

work solely with Developer on negotiations related to property for this site 

 

Recommendation: It is recommended the City Council approve the Letter of Understanding between 

Thor Living Construction and the City of North St. Paul to look at developing property on Margaret Street 

directly across from City Hall. 

 

 

Attachments: 
Letter of Understanding 

 

 

 

Respectfully submitted, 

 

CW by mm 

  

Dr. Craig Waldron 

City Manager 
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MEMORANDUM 

 

Date:  11/13/2018 

To: Honorable Mayor and City Council Members 

From: Erin Perdu, AICP, City Planner  

CC: Craig Waldron, City Manager 

 Paul Ammerman, Community Development Director 

Re: Conditional Use Permit – Day Nursery, 2736 20th Ave. E. 

 

 

BACKGROUND 

The applicant, Cheri Brown on behalf of Little Lights Childcare, is requesting a Conditional Use 

Permit to allow for the establishment of a Day Nursery (in-home daycare) in the existing home 

located at 2736 20th Ave. E.  The facility would be licensed for up to 12 children. The property is 

in the R-1 Single Family Residential District.      

 

 

Figure 1:  Area Map 
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Figure 2:  Zoning Map 
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FINDINGS 

 

Standards for Conditional Use Permits 

 

i. The use is consistent with the general purposes and intent of the Comprehensive Plan. 

The draft 2040 Comprehensive Plan designates the site for low-density residential use.  

This is the case for all R-1 Single Family Residential properties which allow for in-home 

daycare uses via the conditional use permit process.  If the daycare use is designed to 

meet all CUP requirements, it will be consistent with the intent of this comprehensive 

plan district. 

  

ii. The use will not adversely affect the health, safety, or general welfare of the City;  

The proposed daycare use will not create any adverse effects on the general health, safety 

or general welfare of the City based on the nature of its use or location.  

 

iii. The use is compatible with present and future land uses in the surrounding area and 

reasonably related to the overall needs of the City;  

The R-1 Single Family Residential district allows for Day Nurseries (home daycares) as a 

Conditional Use presently within single family homes.  The underlying single-family use 

of the property is not planned to change in the future. If the daycare use is designed to 

meet all CUP requirements, it will be compatible with present and future land uses.  

 

iv. The use or appearance of the use is compatible with adjacent properties;  

The proposed daycare is compatible with the appearance and use of adjacent properties. 

The proposed addition of a fence will also be compatible with adjacent properties.  

 

v. The use can be adequately supported by public urban services including the water 

supply, transportation system and capacity, police and fire protection, utilities, and 

sanitary waste and stormwater disposal systems;  

The proposed daycare will be adequately supported by the above listed public urban 

services.  

 

vi. The use will not create an excessive burden on existing parks, schools, and other public 

facilities which serve or are proposed to serve the area; 

The daycare proposes to utilize the nearby Silver Lake Park for occasional outdoor 

recreation.  Otherwise there will be no impact on public facilities. 

 

vii. The use will be sufficiently compatible or separated by distance or screening from 

adjacent residentially zoned land; 

The proposed use will take place within an existing residential structure.  No alterations 

to the structure are proposed, other than a privacy fence to protect children and provide 

additional screening for neighbors. 

 

viii. The use is in harmony with the general purposes and intent of this chapter and the zoning 

district in which the applicant intends to locate the proposed use; 

The proposed use is compatible with the intended conditional uses in the R-1 district. 
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ix. The use will not create an intrusion of excessive noise, glare, or general unsightliness; 

and; 

Generally, the hours of a daycare operate during normal business hours and should not 

create an intrusion of excessive noise, glare or general unsightliness. The applicant has 

stated that the hours of operation will be 7:30am to 5pm Monday through Friday.  

 

x. If applicable, the proposed use is consistent with officially adopted city plans and 

overlays. 

The proposed daycare does not impact any officially adopted city plans or overlays.  

 

  

Specific Standards for Day Nurseries: 

 

A fence of acceptable design not over six and one half (6 ½) feet in height may be required to be 

constructed along the property line when said use abuts property residentially used or in one (1) 

of the Residential Districts; said fence shall be adequately maintained.  

 

The applicant has indicated that a fence will be installed around the perimeter of the property.  

Fencing is particularly important on this property due to its location on Century Ave.  This will 

be made a condition of CUP approval. 

 

State of Minnesota Requirements: 

In addition to North St. Paul’s requirements, the operation must be licensed by Ramsey County.  

The County enforces the State of Minnesota’s standards for child care providers.  Some of the 

relevant standards are provided below: 

Outdoor play space. There must be an outdoor play space of at least 50 square feet per child in 

attendance, adjacent to the residence, for regular use, or a park, playground, or play space 

within 1,500 feet of the residence. On-site supervision must be provided by a caregiver for 

children of less than school age when play space is not adjacent to the residence. Enclosure may 

be required by the agency to provide protection from rail, traffic, water, or machinery hazard. 

The area must be free of litter, rubbish, toxic materials, water hazards, machinery, unlocked 

vehicles, human or animal wastes, and sewage contaminants. MS9502.0425  

 

The applicant has indicated that they plan to utilize park and playground at Silver Lake Park 

which located less than 1,500 feet from the residence.  
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Figure 3:  Approximate Distance to Silver Lake Park 

Capacity limits. Family day care and group family day care providers shall comply with part 

9502.0367, which limits the total number of children and the number of preschoolers, toddlers, 

and infants who may be in care at any one time, and provides for the number of adults who are 

required to be present.MS 9502.0365 

 

The applicant is required to comply with capacity limits as defined by the State of Minnesota.  

 

 

RECOMMENDED ACTION 

 

Based on the findings described in this report, staff recommends conditional approval of the 

Conditional Use Permit with the following conditions:  

 

1. Apply for and install a fence in the side yard within 60 days of approval of the CUP. 

2. The CUP will be reviewed annually by City Staff.  If there are complaints regarding the 

operation by neighbors or any violations noted by Ramsey County, the City may re-

evaluate the CUP for possible additional conditions or revocation.  

 

 

 

https://www.revisor.mn.gov/rules/9502.0367














CITY OF NORTH ST. PAUL 

NOTICE OF PUBLIC HEARING 

CONDITIONAL USE PERMIT FOR  

DAY NURSERY AT 2736 20TH AVE. E. 

 
 NOTICE IS HEREBY GIVEN that the Planning Commission of the City of 

North St. Paul, Minnesota will hold a public hearing to accept public input on a request 

for a Conditional Use Permit from the owner of the property at 2736 20th Ave. E for the 

purpose of establishing a Day Nursery facility.   

 

The above request is being made by Cheri Brown on behalf of Little Lights Child Care 

are being made to facilitate an in-home child day care center operation for up to 12 

children.  This area is zoned R-1 Single Family Residential Use District.   

 

The public hearing will be conducted on Thursday, November 1, 2018 at approximately 

6:15 p.m. or shortly thereafter at the City Council Chambers of City Hall, located at 2400 

Margaret Street, North St. Paul. 

  

Applicant/Address: Cheri Brown of Little Lights Child Care, 2736 20th Ave. E.   

 

Such persons with desire to be heard with reference to this matter will be heard at this 

meeting.   Written and oral comments will be considered.  Persons who require this 

information in another format should contact City Hall at (651) 747-2403 at least 72 

hours prior to the public hearing. 

 

PUBLISH:  October 24, 2018 
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Resolution No. 2018-xxx 

2736 20th Ave CUP 
 

CITY OF NORTH ST. PAUL  

 

RESOLUTION NO. 2018-xxx 
 

RESOLUTION APPROVING A CONDITIONAL USE 

PERMIT FOR A DAY NURSERY  

LOCATED AT 2736 20TH AVENUE E 
 

 
 

WHEREAS, the City of North St. Paul (“City”) has received an application for a 

Conditional Use Permit to allow for a Day Nursery from Cheri Brown of Little Lights 

Childcare, at  the property located at 2736 20th Ave. E.; and, 

 
WHEREAS, the applicants are requesting the Conditional Use Permit to allow for a Day 

Nursery (state-licensed in-home daycare) with a capacity of up to 12 children; and, 

 

WHEREAS, the property is legally described as follows:  

Lot 1, Block 2, Castle Subdivision, Ramsey County, MN; and, 

 
WHEREAS, A public notice for the proposal was published in the newspaper dated October 

24, 2018 and property owners within 350 feet of the site have been notified; and, 

 
WHEREAS, the Planning Commission held a public hearing on November 1, 2018 to 

consider and receive public input and has reviewed this request and recommends the City 

Council approve the Conditional Use Permit. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF NORTH ST. PAUL, the request for a Conditional Use Permit as described herein is 

hereby approved according to the plans reviewed by the Planning Commission and City 

Council. 

NOW, THEREFORE BE IT FURTHER RESOLVED, that the Conditional Use Permit 

approval is conditioned upon the following: 

1. The Applicant must apply for and install a fence in the side yard within 60 days of 

approval of the CUP. 

2. The CUP will be reviewed annually by City Staff.  If there are complaints regarding the 

operation by neighbors or any violations noted by Ramsey County, the City may re-

evaluate the CUP for possible additional conditions or revocation.  
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Resolution No. 2018-xxx 

2736 20th Ave CUP 
 

ADOPTED this 20
th 

day of November, 2018. 

Motion by Council Member 

Second by Council Member 

 
Voting: 

Aye: 

Nay: 

Abstain: 

Absent: 
 

 
 

Michael R. Kuehn, Mayor 
 

Attest: 
 

 
 

Craig Waldron, City Manager 
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1.0 PURPOSE OF THE DOWNTOWN REVITALIZATION PLAN 
  

 The purpose of this Downtown Revitalization Plan (DRP) was to establish the visual quality and design preferences for the reconstruction 

of 7th Street, which travels through the core of North St. Paul extending from Division Street (Highway 120) to McKnight Road. The plan also 

included the segment of Margret Street, extending from the 7th Street intersection to the south edge of the bridge going over Highway 36. The 

planned project includes approximately 1.5 miles roadway within the city limits of North St. Paul, including the two blocks that make up North St. 

Paul’s historic downtown. This plan focuses on the aesthetics of the new roadway. Though some assumptions were made, there will need to be 

further analysis of the existing conditions to determine the limits of replacement regarding utilities.  

 

This DRP is written to document the design process to date, including important decisions about the project’s overall planning and character as 

determined by the design team, City staff, City Council, and North St. Paul’s residents. The DRP is also intended to be used as a reference 

document, meant to guide the stakeholders and professionals engaged in this project on how to proceed through final design and construction. 

The DRP serves two main purposes: 

 

▪ To provide project background and context, as well as highlight the public decision-making process  

▪ To identify minimum design requirements and objectives for the project associated with visual quality goals  

 

This DRP has been created to be the guiding principal for professionals who are engaged in the final design and construction phase of this project, 

as well as a reference document for all stakeholders and project managers. The requirements and recommendations included in the DRP are 

primarily visual in nature. Therefore, the format of this document is based heavily on the graphic content that has been generated to communicate 

the design concepts and aesthetic character throughout the planning process. 

 

1.1 PROJECT BACKGROUND 
 

In early 2015, the City of North St. Paul started the discussion of improving its downtown core and how that would translate along the 

overall corridor to improve the existing conditions from Century Avenue (Highway 120) to McKnight Road. The City wanted to revamp their historic 

downtown to improve the number of visitors as well as create an interesting stopping area for those traveling on the Gateway State Trail. It was 

determined that the City would do an extensive community outreach initiative to determine the desired outcome for Downtown. Based on those 

results, templates would be developed followed by design concepts that the City would be able to provide feedback on.  
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Infrastructure Repair and Improvement 
The City of North St. Paul is aware that the existing utilities in the project area could be close to or past the age of operation. The City will need to 

do a more in-depth assessment of the aging network of utilities to determine what may need to be replaced. The extent of these replacements will 

directly relate to the amount of funding that will be allocated toward the aesthetics during the revitalization process.  

 

In September of 2016, the City of North St. Paul decided to work jointly with a consultant (WSB & Associates, Inc.), 7th Street businesses, and the 

surrounding residents to shape their common interests, concerns and ideas to develop a master plan for the project. 

1.2 PROJECT GOALS 
 

▪ Develop an implementable plan with phasing options 

▪ Refresh and modernize the look and feel of Main Street 

▪ Create a sense of place within the Downtown 

▪ Create a pedestrian oriented environment 

▪ Establish a unified look throughout the Downtown 

▪ Support the business community in a unique and cooperative manner to enhance visibility and access 

▪ Improve the ease of future state and local maintenance operations 
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 Chapter Two: Preliminary Design Concepts 
2.0 COMMUNITY INVOLVEMENT 
  
 The City of North St. Paul utilized community outreach to help develop the public’s desires into visual concepts for the new image of 
downtown. The input was received via Visual Preference Survey, public meetings, bus tours, booths at the City’s Friday Night Car Show, and 
online tools such as MySidewalk and Social Media. This variety of outreach allowed for different demographic groups to contribute to the design 
discussion.  
 
Bus Tours – In the fall of 2015, the City hosted a group to tour two communities of similar population and size, Osseo and Anoka. The intent 
was to get people to express what they did and did not visually like in these communities, both of which have recently reconstructed their main 
street.  The tour was attended by nine members of the public along with five City staff members and consultants. The tour began with visits to 
the two communities and concluded with a walkabout of downtown North St. Paul for comparative purposes. 
 
Comments were organized into themes including Streets, Sidewalks, Streetscapes and Environment (feel and perception of the area). In some 
instances, a design element (such as pavers and stamped/colored concrete) received both positive and negative comment. The following 
feedback is based on the greater majority of the group. 

 
Street Design Elements: 
Likes 

• Brick-defined crosswalks 
• Narrow curb-cuts  
• Depressed planting beds and/or cisterns under the roadway for irrigating planting beds and trees 

Dislikes 

• On-street parallel parking (Osseo) 
• Wider, faster “main street” than North St. Paul (Anoka) 
• No bike lanes (Anoka) 
• Pavers in the street in Osseo (seen as very high maintenance and not friendly to handicapped individuals). 
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Sidewalk Elements: 
Likes: 

• Broom finish on concrete walks (Anoka) 
• ADA access to businesses was generally handled via individual ramps (some of which were not up to code) 
• Pervious pavers (Osseo) seen as both a good and bad thing – they do not look as well-maintained as regular pavers and also 

come with the texture issues associated with any paver; however, they do reduce runoff. 
• Bollards with lighting 
• Open areas for pedestrians to gather and rest 
• Rain gardens 

Dislikes: 

• No bricks – just colored concrete (Osseo) 
• Pavers/not giving trees ample room to grow in boulevard 
• Planting too close to road (Osseo) 
• Railing around trees 
• Visible electric panels on trees 
• Steps into entrances and significant locations (Anoka) 

Streetscape Elements: 
Likes: 

• Uniformity and coordination of the streetscape elements in benches/trash receptacle/light poles (Anoka) 
• Light poles with hanging baskets 
• Clock at end of downtown district (Anoka) 
• Historic panel at end of street (Anoka) 
• Element that defines newspaper stands, etc. (Anoka) 
• Art on pedestrian level 
• Maintenance free plantings 
• Bike racks are located downtown and are accompanied by trail maps/signs 
• Old clock in the median 
• Lighting on trees 
• Historical marker 
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General Environment: 

Likes: 

• Monument/open space area in Osseo 
• Have area for movies in the park 
• Public area near river was beautiful (Anoka) 
• Park/memorial on main street (Osseo) 
• Off-street parking 
• Stores “turn the corner” and continue down side streets 
• Big box stores are located nearby, and yet the downtown businesses are still doing well 
• All businesses embrace the theme (“Halloween Capitol”) with window displays, merchandise, etc. 
• Multi-functional memorial park/gathering space across from City Hall in Osseo 

Dislikes: 

• Parking lots next to sidewalks (Osseo)   
• Open space/pocket park in Osseo – the space was broken up with walk ways and furniture so there was not a lot of open 

spaces for people to sit on the lawn 

Issues and Opportunities for North St. Paul: 
 
Issues 

• Uneven sidewalks 
• Mismatched colored concrete 
• Keeping the angled parking 
• City landscaping not maintained 
• Trees are not planted correctly 
• No rain gardens  
• Ensuring that the car show can continue through construction process 
• Phase construction/get the project done as soon as possible 

Opportunities: 

• Downtown North St. Paul has enough seating, but all the seating should match 
• Liked seating in bump-outs 
• Have signage for parking in the back (Sepalla)  
• The old city hall site could have a park  
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• Determine maintenance plan for landscaping  
• Educational Kiosks – place one near Rotary Park and other locations along the downtown 
• Add bus shelter at the stop by the dental office 
• Bring more families downtown 
• Keep open spaces for active uses – kids and families 
• The street reconstruction will be a reason for people to venture downtown 
• Create something unique that builds on the character of North St. Paul like the Snowman, car show, and concert in the park 
• Place utilities underground 
• Make the streetscape elements all uniform 
• Develop a consistent look and feel 

 Pavement materials 
 Planting bed materials and shapes 
 Light fixtures 
 Benches 

• Create less impervious surface and integrate stormwater management 
• Follow the principals of the Living Streets Plan 
• Look at the City of St. Paul for a model grants program for businesses that are affected by construction 

Visual Preference Survey – Following the bus tour, a survey was generated to receive additional comments from a larger group of people. A 
visual preference survey attempts to get feedback on design alternatives by presenting various images to individuals and allowing them to rank 
their preferences. The goal of the survey was to contribute to community conversations and help the City identify a vision for what the people 
want and expect from the downtown area. A number of public engagement activities related to the 7th Avenue reconstruction and overall 
Downtown Revitalization Project have been completed, including: 
 

• 4/9/15: Listening session with Revitalize Downtown North St. Paul, local businesses and the general public 
• 5/28/15: Community Conversation with Revitalize Downtown NSP and local businesses 
• 6/11, 6/18, and 6/25/15: Targeted meetings with businesses by geographic area 
• 7/9/15: Community Conversation with businesses and general public regarding priorities for the Downtown 
• 2015 and 2016: “Pop-Up” booth at two car shows  
• 10/24/15: Bus/walking tour of Anoka and Osseo 
• 2/23/16: Meeting and work session with representatives from the City of Hopkins 
• 5/5/16: Open House to kick off Visual Preference Survey 

 
The survey generated 283 total responses, 181 of which were submitted via an online SurveyMonkey portal and the remaining 102 responses 
being submitted via a paper survey. Images were shown in clusters of three for each given design category, representing the three different 
design options within that category, and were meant to be compared with each other. For each image, survey respondents were asked to 
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indicate their numerical preference ranging from 1 to 5, with 1 being least preferred and 5 being most preferred, or to select “no preference”. 
Respondents also had the option to leave the response blank for any given image. 

The compiled survey results indicated the following preferences in each design 
cluster, indicated by highest average score: 

• Respondents via the online survey were 68% residents, 7% downtown business 
owners, 27% “person interested in Downtown North St Paul,” and 4% “other”. 

• In general, the results indicate that respondents prefer a somewhat decorative 
downtown with antique style furnishings, textured walkways (either concrete or 
pavers), and landscaping that is native in style and that helps with stormwater 
management. 

• As several participants noted in survey comments, design preferences should be 
balanced with budget considerations as the project moves into implementation. 

• These results would be used to develop design concepts for the downtown area as 
the project moved forward. 

 
Design Review Commission (DRC) and City Council Workshop Meetings – The 
consulting team attended two City Council Workshop Meetings and three DRC 
meetings throughout the development of the streetscape masterplan.  The purpose 
of these meetings was to provide design updates based on past feedback from the 
public and provide and updated graphics based on their feedback.  
 
The graphic templates that were delivered in the early meetings are shown in 
Chapter 3, Figures 3.1 with the final graphics shown in Figures 3.2-3.12. 
  

Overall 
Category Design Type 

Average 
Score 

(1-5) *high 
being best 

Pavement type 
Concrete 2.35 
Decorative concrete 2.58 
Pavers 2.93 

Concrete styles 
Pattern 2.54 
Color 1.90 
Texture 3.23 

Planters 
Formal 2.20 
Raised planters 2.84 
Rain gardens 3.27 

Site Amenities 
Antique 3.20 
Modern 1.61 
Custom 2.00 

Gathering 
spaces 

Open lawn 2.64 
Pocket plaza 2.50 
Downtown plaza 2.83 

Active vs. 
Passive Space   

Active Play 2.31 
Active Water play 2.30 
Passive Park 2.92 

Corridor 
Appearance 

Simple 2.17 
Lightly decorative 2.60 
Parkesque 2.33 
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2.1 PLANNING COMMISSION REVIEW AND COMMENTS 
 
 The design team presented the final corridor plans and this document to the Planning Commission at the 2018 November Meeting. This 
gave the commission members the opportunity to see the final plans and allowed for questions and comments. A brief overview of the process 
was discussed to show the commission members how the master plan came to fruition.  
 
 The following are the comments from the Planning Commission members: 
 

• Add a bike lane on Margaret Street – Possibly remove parking on the south side of the street. 
• Do further exploration of back-in angled parking during the final design phase to potentially allow for additional funding options.  
• Add more seating areas, trash receptacles and bike racks along the corridor – not just the two downtown blocks.  
• Add more mid-block crossings. 
• Make sure to notify businesses and homeowners of potential driveway removals during the final design phase.  
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Chapter Three:  
Corridor Master Plan Development Graphics 

3.0 MASTER PLAN OVERVIEW 
  
 Once the public engagement process was complete and responses were tallied, the consulting team was able to develop corridor 
design templates which provided graphical examples of how specific districts along the corridor could be developed utilizing existing right-of-
way limits (Figure 3.1). The corridor was broken up into three different zones: Residential, Historical Downtown, and Transitional (see Project 
Zoning Map on page 9). There were two options shown for each of the template areas, one with a center median and one without.  
 
Following input from City staff, City Council, and the Design Review Commission (DRC), preferred templates were selected and used in 
developing the full streetscape master plan. A draft master plan was presented to staff, City Council, and the DRC for feedback. Using the 
feedback received, the final streetscape master plan and cost estimate was developed. Block by block enlargements of the final streetscape 
master plan are provided in Figures 3.2-3.15. 
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Project Zoning Map 
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3.11 Plan Enlargements
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4.0 Estimated Cost Outline

McKnight Road- 3rd Street N. (North) McKnight Road- 3rd Street N. (South) 3rd Street N. - 2nd Street N. 2nd Street N. - 1st Street N.

Helen Street N. - Margaret Street N. Margaret Street N. - Charles Street N. Margaret Street N.

Charles Street N. - Henry Street N. Henry Street N. - Division/120

1st Street N. - Helen Street N.

Removals Removals Removals Removals

Removals Removals

RemovalsRemovalsRemovalsRemovals

Cost Range Cost Range Cost Range Cost Range

Cost Range Cost Range

Cost RangeCost RangeCost RangeCost Range

LOW		  HIGH LOW		  HIGH LOW		  HIGH LOW		  HIGH

LOW		  HIGH LOW		  HIGH

LOW		  HIGHLOW		  HIGHLOW		  HIGHLOW		  HIGH

$545,000	 $638,500 $814,500	 $962,500 $877,500	 $1,037,000 $2,027,000	 $2,395,500

$2,320,000	 $2,742,000 $2,300,500	 $2,719,000

$3,972,000	 $4,603,500$202,000	 $238,500$4,055,500	 $4,701,500$3,340,500	 $3,947,500

Proposed Elements Proposed Elements Proposed Elements Proposed Elements

Proposed Elements Proposed Elements

Proposed ElementsProposed ElementsProposed ElementsProposed Elements

•	Curb & Gutter
•	Roadway
•	Walkways
•	Utilities

•	Curb & Gutter
•	Roadway
•	Walkways
•	Utilities

•	Curb & Gutter
•	Roadway
•	Walkways
•	Utilities

•	Curb & Gutter
•	Roadway
•	Walkways
•	Utilities

•	Curb & Gutter
•	Roadway
•	Walkways
•	Utilities

•	Curb & Gutter
•	Roadway
•	Walkways
•	Utilities

•	Curb & Gutter
•	Roadway
•	Walkways
•	Utilities
•	 Intersection Signal

•	Curb & Gutter
•	Roadway
•	Walkways
•	Utilities

•	Curb & Gutter
•	Roadway
•	Walkways
•	Utilities

•	Curb & Gutter
•	Roadway
•	Walkways
•	Utilities

•	Walkways & Trails
•	Landscaping 

•	Walkways & Trails
•	Landscaping 
•	Vegetative Medians

•	Walkways & Trails
•	Landscaping 
•	Vegetative Medians
•	Site Amenities

•	Walkways & Trails
•	Landscaping 
•	Vegetative Medians
•	Site Amenities

•	Walkways & Trails
•	Landscaping 
•	Vegetative Medians
•	Site Amenities

•	Walkways & Trails
•	Landscaping 
•	Vegetative Medians
•	Site Amenities

•	Walkways & Trails
•	Landscaping 
•	Vegetative Medians
•	Site Amenities
•	 Intersection Signal

•	Walkways & Trails
•	Landscaping 
•	Vegetative Medians
•	Site Amenities

•	Walkways & Trails
•	Landscaping 
•	Vegetative Medians
•	Site Amenities

•	Walkways & Trails
•	Landscaping 
•	Vegetative Medians
•	Site Amenities

Chapter 4: Costs    Page 29



 
 

Visual Preference Survey Summary 
 

Visual Preference Survey Results Summary 

1 

Visual Preference Survey - Pavement Types 

   

Concrete Decorative Concrete Pavers 

2.35 2.58 2.93 

   

Please indicate your preference (1 being least preferred and 5 being most preferred) or no preference 

 

   
 



 
 

Visual Preference Survey Summary 
 

Visual Preference Survey Results Summary 

2 

Visual Preference Survey – Concrete Types 

 
  

Pattern Color Texture 

2.54 1.90 3.23 

   

Please indicate your preference (1 being least preferred and 5 being most preferred) or no preference 

 

   
  



 
 

Visual Preference Survey Summary 
 

Visual Preference Survey Results Summary 

3 

Visual Preference Survey – Plantings 

   

Formal Raised Planter Rain Garden 

2.20 2.84 3.27 

   

Please indicate your preference (1 being least preferred and 5 being most preferred) or no preference 

 

   
 



 
 

Visual Preference Survey Summary 
 

Visual Preference Survey Results Summary 

4 

Visual Preference Survey – Site Amenities 

   

Antique Modern Custom 

3.20 1.61 2.00 

   

Please indicate your preference (1 being least preferred and 5 being most preferred) or no preference 

 

   
  



 
 

Visual Preference Survey Summary 
 

Visual Preference Survey Results Summary 

5 

Visual Preference Survey – Gathering Space 

   

Open Lawn Pocket Plaza Downtown Plaza 

2.64 2.50 2.83 

   

Please indicate your preference (1 being least preferred and 5 being most preferred) or no preference 

 

   
 



 
 

Visual Preference Survey Summary 
 

Visual Preference Survey Results Summary 

6 

Visual Preference Survey – Active vs. Passive Space 

 
  

Active Play Active Water Play Passive Downtown Space 

2.31 2.30 2.92 

   

Please indicate your preference (1 being least preferred and 5 being most preferred) or no preference 

 

   
  



 
 

Visual Preference Survey Summary 
 

Visual Preference Survey Results Summary 

7 

Visual Preference Survey – Corridor Appearance 

   

Simple Lightly Developed Parkesque 

2.17 2.60 2.33 

   

Please indicate your preference (1 being least preferred and 5 being most preferred) or no preference 

 

   
 



Comments 

The improvements appear well-planned, affordable & the design of pr was excellent. Spokespeople were well-informed & excellent 

Bring project map next time! 

Water play (splash pad would be amazing. There is nothing like that nearby!) 

Better parking options, better business options (restaurants), I'm a millenial! Get rid of junk (antique) stores, flags flags American flags 
like Lady & the Tramp (on the light posts) during Memorial through 4th of July. 

I like plants! Hate potholes! 

Put the Standard Oil sign back on the corner (for the car show). Replace the traffic signal and have Bob Betts provide design support. 

ADA accessible! More parking. 

The City should fix EXISTING STREETS other than downtown before starting on the main 

Thanks for asking for public input. 

Main Street should have combination brick pavers/concrete - these should also go up on Margaret to the lake. Antique lighting is 
preferred 7th & Margaret. A public square or plaza would be great for downtown across from post office or City Hall. Extend sidewalk 
out for patios for possible restaurant. Water features would be nice touch. Signage would be good. 

All the preferences would offer a fresh and desirable new concept to the city - great choices and great work! 

Any and all improvements are welcome! Thank you so much for your hard & thoughtful work. 

Understood that my preferences are potentially more design intensive. We need good design and not just grass and concrete. Spaces to 
live & play & meet. 
Most excited and I feel the most needed part of this project for families is some kind of active play area that can help entertain kids when 
you come downtown for car shows or events, or shopping. It wuld be nice to see an amphitheater with this as well for concerts in the 



park or movies in the park. All these items would really help bring people into downtown and keep them here longer to patronize the 
local businesses - a win/win for the community & residents. 
Concerned about textured concrete getting dirty making it hard to maintain but I like the look. Active Passive space. I don't think a 
playground works well downtown. But I like the idea of an active space using a variety of spaces and things that kids could climb on like 
ledges. Variation & features without it being a playground spaces for adults. Plantings can best be used to create variation in the space. 
Pavement: not too textured - consider ease for walkers/mobility devices. Plaza space: combine seating/lawn space/usage into one option. 
Plantings: could combine elements of each type. Parking needs: consider bicyclists. 

Costs are of course an important issue. I like all the looks but the price tag will be needed to factor in.  

More places to eat, inside and out. 

Something more unique - but easy to clean & maintain. I like the antique & pavers. 

We have a very unique downtown and many towns no longer have a downtown or have "manufactured" "planned" downtowns. Ours 
developed naturally thru the years so we should make it pleasing to attract people & businesses. 
I would love to see a community center in NSP for youth. With indoor gym, pool tables, computers for homework. Possibly an outdoor 
skate park area. 

Keep it simple; simple reduces maintenance & thereby cost. 

Love the planted areas - rain garden/parkesque etc but who will maintain them? And at what cost? 

Prefer parking remain angle as is - more spaces and people can get closer to the businesses they're going to 

Can't wait to make downtown family friendly again 
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Agenda Information Memorandum 

North St. Paul City Council 

November 20, 2018  

 

FROM THE OFFICE OF THE CITY ENGINEER  

 

Agenda placement:  CITY BUSINESS 

 

Subject:  DOWNTOWN REVITALIZATION MASTER PLAN 

 

To: Honorable Mayor and City Council 

 

Background/Facts: 

 

 The purpose of this Downtown Revitalization Plan (DRP) was to establish the visual quality and 

design preferences for the reconstruction of 7th Avenue, which travels through the core of North 

St. Paul extending from Division Street (Highway 120) to McKnight Road. The plan also includes 

the segment of Margaret Street, extending from the 7th Avenue intersection to the south edge of 

the bridge going over Highway 36. 

 Goals for the plan included: 

o Develop an implementable plan with phasing options 

o Refresh and modernize the look and feel of 7th Avenue as North St. Paul’s “Main Street” 

o Create a sense of place within the Downtown 

o Create a pedestrian oriented environment 

o Establish a unified look throughout the Downtown 

o Support the business community in a unique and cooperative manner to enhance visibility and 

access 

o Improve the ease of future state and local maintenance operations 

 Cost Estimates were developed with block-by-block breakdowns to aid in a phased 

implementation approach. 

 

Recommendation: To adopt a resolution adopting the attached Downtown Revitalization Master Plan. 

 

ATTACHMENTS 
Report 

Resolution 

 

Respectfully submitted, 

 

MD by mm 

  

Morgan Dawley 

City Engineer 

 

APPROVED FOR AGENDA ENCLOSURE:  

 

   CW by mm 

 

Dr. Craig Waldron 

City Manager 



CITY OF NORTH ST. PAUL 

 

RESOLUTION NO. 2018-xxx 

 

A RESOLUTION RECEIVING THE  

DOWNTOWN REVITALIZATION MASTER PLAN 

 

WHEREAS, the City Council of the City of North St. Paul, Minnesota authorized the 

preparation of the Downtown Revitalization Plan as a master planning document to establish the 

guiding visual quality and design preferences for the future reconstruction of 7th Avenue from 

McKnight Road to Division/Century Avenue (Highway 120), as well as Margaret Street between 

7th Avenue and Highway 36; and, 

 

WHEREAS, the Plan provides an implementable plan with phasing options that refreshes the 

look and feel of 7th Avenue and the North St. Paul’s Downtown and adjacent gateways, creates a 

sense of place that is unified, supports the business community, and is pedestrian oriented; and,  

 

WHEREAS, the Study was presented to the City Council on November 20, 2018. 

 

NOW THEREFORE, BE IT RESOLVED by the Council of the City of North St. Paul, that 

the Downtown Revitalization Plan is hereby received and adopted for guidance and 

implementation. 

 

ADOPTED this 20th day of November, 2018.  

 

Motion by Council Member xxx 

Second by Council Member xxx 

 

Voting:  

 Ayes:     Council Member Furlong 

Council Member Petersen 

Council Member Sonnek 

Council Member Walczak 

Mayor Kuehn 

 Nays:      None 

 Absent:   None 

 Abstain: None 

         

                  

           Michael R. Kuehn, Mayor 

Attest: 

 

       

Dr. Craig Waldron, City Manager       
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